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Ooume MoJI0KeHus

1. TlonoxeHue o cucTeMe HOPMHUPOBAHUS TPyJa B MYHUIUIAIBHOM aBTOHOMHOM
JIOLIKOJIBHOM 00pa30BaTEIbHOM YUPEXKACHUH JIETCKOM caay oluiepa3BuBaroliero suaa Ne 44
r. Tomcka (nmanee — IlomoxkeHue), ycTaHaBIMBAE€T CUCTEMY HOPMATUBOB MU HOPM, Ha OCHOBE
KOTOPBIX peanu3yercs (QyHKIUS HOPMHPOBAHUS TPYJa, COAEPKUT OCHOBHBIE MOJIOKEHHUS,
periaMeHTUPYIOIINE OPraHU3alMi0 HOPMUPOBAHUS TPY/a, a TaKXKE yCTAaHABIMBACT MOPSAOK
MPOBEJICHUST HOPMATUBHO-UCCJIEOBATEIbCKUX PAbOT 1O TpyAdy B MYHHUIUNATIHLHOM

aBTOHOMHOM JIOIIIKOJIbHOM o0pa3zoBaTeIbHOM YUPEKICHUU JIETCKOM caay
obmiepaszsuBarotiero Buaa Ne 44 r. Tomcka (nanee — YupexaeHue).
2. Hacrosimee [Tonoxxenne pa3paboTaHo B COOTBETCTBUHM M HA OCHOBAHUU CJICIYIO-

IUX HOPMATHUBHBIX aKTOB:

- Tpynosou koxekc Poccuiickoint @enepaunu;

- IlocranoBnenue IIpaBurensctBa Poccutickoit @eneparuu ot 44.44.2002 Ne 804 «O
MpaBUIax pa3pabOTKU U YTBEPKJICHUS TUTIOBBIX HOPM TPYAa»;

- IlocranoBnenue 'ockomtpyma u Ilpesmmuyma BIICIIC ot 19.06.1986 Ne 226/11-6
«O06 yrBepxkaeHun IlomoxkeHus 00 OpraHu3ald HOPMUPOBAHMS TpyAa B HAPOJHOM
X0351iCTBE» (B YaCTU HE MPOTUBOPEUAIECH JEHCTBYIONIEMY 3aKOHOIATEIIbCTRY);

- Pacnopspxkenue IlpaButenbctBa Poccuiickoit @enepanuu ot 26.44.2012 Ne 2190-p
«O0 ytBepxkneHnuu [IporpamMmbl MO3TAHOTO COBEPIIEHCTBOBAHUS CUCTEMBI OIUIATHI TPyAa B
rOCY/IapCTBEHHBIX (MyHUIIMITALHBIX) yupexaeHusx Ha 2012 - 2018 roasi»;

- Ilpuka3z MunuctepcTBa Tpyaa u conranbHou 3amuTbl PO ot 31.05.2013 Ne 235 «O6
VTBEP)KIECHUU METOIMYECKUX PEKOMEHAANMi it (perepaibHbIX OpraHOB HCTIOTHUTEIBHON
BJIACTH T10 pa3pabOTKe TUIOBBIX OTPACIEBBIX HOPM TPY/Iay;

- IIpuxa3 MunucrepcTBa Tpyaa u conuanbHoi 3amuTel PO ot 30.09.2013 Ne 504 «O6
YTBEPKACHUN METOJUYECKUX PEKOMEHJAIU M0 pa3paboTKe CUCTEM HOPMHUPOBAHUS Tpyla B
TrOCYJapPCTBEHHBIX (MYHUIIMTIATBHBIX) YUPEKIACHUIX Y,

- Ilpuka3 Munobpnayku Poccum ot 22.12.2014 N 1601 «O npogomkuTeabHOCTH
paboyero BpeMeHHM (HOpMax 4acoB IMeJaroruuyeckoi paboThl 3a CTaBKY 3apaOOTHOM ILIATHI)
MeJarornueckuX pabOTHUKOB U O TOPSIIKE OMpeeseHus] Y4eOHON Harpy3Ku MearornaecKux
pabOTHUKOB, OTOBAPHUBAEMOM B TPYIOBOM JIOTOBOPEY;

- YcraB YupexacHus;

- IpoyrMe HOpMAaTHBHBIE TpaBOBbIe akThl Poccuiickoit denepamnuu, Tomckoi obacTw,
peryiaMeHTUPYIOIINEe HOPMUPOBAHUE TPY/A.

3. IlonoxxeHue 0 cucTeMe HOPMUPOBAHUS TPYAA YTBEPKIAETCS TPUKA30M PYKOBOJMTEIIS
YupexxieHus: ¢ y9eTOM MHEHHUS TPEJACTaBUTEIBLHOTO OpraHa pabOTHUKOB — MPO(COIO3HOTO
KOMMTETA Y UpEeKICHUS.

4. Ilpouenypa y4eta MHEHHUsS TIPEACTABUTEIHLHOTO OpraHa pabOTHUKOB MPOU3BOJUTCS B
COOTBETCTBUU cO cTaThell 372 TpynoBoro kogekca Poccutickoiit denepanuu.

5. B TlonoxxeHue o cucteMe HOpPMUPOBAHUS TPyAa BKIIOUEHBI CIEAYIOIINE Pa3aeibl:

a) «[IpumMeHsieMble B yUpPEKICHUN HOPMBI TPYIa»;

0) «Ilopsaok BHEAPEHUS HOPM TPYIay;

B) «Ilopsiiok opranu3anuu 3aMeHbl U IEPECMOTPA HOPM TPYIa»;

r) «Mepbl, HallpaBJeHHbIC HA COOMIOCHUE YCTAHOBJICHHBIX HOPM TPYIay.

6. OTBETCTBEHHOCTh 3a COCTOSHHE HOPMHUPOBAHHS TpyJda B YUPESKICHUU HECET
paboronarenp. Opranuzanus pa0OThl, CBS3aHHOW C HOPMHUPOBAHUEM Tpy/Aa, BKIHOYAs
MIPOBEACHUE OPraHU3allMOHHO-TEXHUYECKUX MEPONPUATUIN, YIy4dlUIEHHWE OpraHu3aluu Tpyaa
MOXKET OCYIIECTBIISATbCS KaK HEMOCPEACTBEHHO PYKOBOJHUTENEM YUpexJeHUs, Tak U B
YCTAaHOBJIEHHOM TMOPSIIKE MOXKET OBbITh IMOpY4YeHAa PYKOBOJUTENIEM OJHOMY M3 €ro
3aMECTUTENEH.



7. Pa3pabotka (ompeneneHue) CUCTEMbl HOPMHUPOBAHUS TPyla B YUPEXKICHUM TOJKHA
OCYILECTBIIATHCS CIEUATACTAMH, 00JIaJar0IIMMUA HEOOXOJUMBIMU 3HAHUSAMU U YMCHHSIMH B
chepe opraHu3allid W HOPMHUpPOBaHWUS Tpyaa. BeimoigHeHue paboOT, CBS3aHHBIX C
HOPMHPOBAHHUE TPYy/Ja, MOXKET OBITh BO3JIOKECHO Ha OTAeN (paOOTHUKA), B BEJICHUU KOTOPOTO
HAXOJISITCS BOIMPOCHI KaIPOBOT'0 00ECTICUCHUS JISATEINPHOCTH YIPEIKICHUS, OPTaHU3AIH TPY/Ia
1 3apa0OTHOM TUTATHI.

8. Cuctema HOPMHUpPOBaHUS TPyla B YUPEKIECHWU paccMaTPUBACTCS, KaK COCTaBHAs
YacTh CHCTEMBI YIPABIEHUS TEPCOHAIIOM, SBISAETCS KOMIUIEKCOM MEPOINPUSATUH IO
OpraHM3aIuy U YIIPABJICHUIO MPOIIECCOM HOPMUPOBAHUS TPY/1a, BKIIFOYAIOIIAM B CEOsI:

- METO/Ibl U CTIIOCOOBI YCTAHOBIICHUSI HOPM TPYJa JJISi BBITIONIHEHUS aIMUHUCTPATUBHBIX
MpoIeAyp W JCHCTBUH B paMKax MPEIOCTaBISEMBbIX TOCYAAPCTBEHHBIX (MYHHUIIUTIATBHBIX )
yeuyT;

- IOPSZIOK Pa3pabOTKH, alpoOanuy, MPUMEHEHHS, 3aMEHBI U TIEPECMOTPa HOPM TPY/Ia;

- CO3/IaHHME CUCTEMBI TIOKa3aTesei mo Tpyay, odecneynBaromux Hanoomuee 3 HeKTUBHOE
WCTIOJIb30BAHUE TPYIOBBIX PECYPCOB, MOBBIIICHHE MPOU3BOJAMTEIBHOCTH TPyla M KadecTBa
MIPEIOCTABJICHHSI TOCYIAPCTBCHHBIX (MYHHUITUTIAIBHBIX) YCIYT B Y UPEIKICHUH.

9. Tlonoxenue o cucreMe HOPMHUPOBAHUS TPYyHa, TaKXKe, peryaIupyeT HOPMUPOBAHUE U
COOTHOIIIEHHE y4eOHOW (MpenmojaBaTeNbCKOM) U JPYyrod IMeJarorudyeckoil  paboThl
MeJIarornueckux paboTHUKOB YUPEXKICHUs B pejiesiax y4eOHOro roja.

10. TlomokeHWe o0 cHCTEeME HOPMHPOBAHMS TPyAa paCHpOCTpaHsIeTCS Ha BCeX
paboTHUKOB YupexaeHus!, paboTaIoNUX HA YCIOBUSX TPYAOBOTO JOTOBOPA.

2. TepMUHBI U onipe/ieeHUs

B Ilonoxenuu o cucteMe HOpMUPOBAHUS TPYyAa MPUMEHSIOTCS CIEIYIOLIUE TEPMUHBI C
COOTBETCTBYIOLIMMHU OIPENEICHUAMU

- Cucrema HOPMHPOBAHHMS TPYAA — COCTaBHas YacThb CHUCTEMbI YIpaBICHUS
IIEPCOHAJIOM, KOMIUIEKC MEpOINPHUATUH MO OpraHu3alid W YIPaBJICHHUIO IPOLIECCOM
HOPMHUPOBaHUS TPyZAa, BKIIOYAIOUIMI B ce0s METOJbI U CIOCOObI YCTAHOBJIEHUSI HOPM TpyJa
JUIS BBITIOJTHEHMS Pa3jIMUYHBIX BUJOB paboT ((PpyHKuMH) pabOTHUKAMU Pa3HBIX KaTETOpH H
IpyII, MOPAJOK UX Pa3pabOTKH, anpobanuy, NPUMEHEHUs, 3aMEHbl U NEPEecMOTpa, a TaKxkKe
CO3JJaHME CHUCTEMBbI TMOKaszaTeliel Mo Tpyay, obecmeunBaromMXx Haubosaee 3¢pPeKTuBHOE
UCIOJIb30BaHUE MATEPUAIBHBIX U TPYAOBBIX PECYpPCOB, CHM)KEHUE H3/IEP)KEK MPOU3BOJICTBA,
MOBBIILIEHUE TPOU3BOUTENBHOCTH TPYAA B Y UPEKICHUU.

- Opranmsanusi TpyJa — COBOKYNIHOCTb OpraHM3alMOHHBIX OTHOLUIEHUH U
OpPraHM3alMOHHBIX CBS3€M MEX]y paOOTHUKAaMU U CPEJICTBAMU MPOU3BOACTBA U PAOOTHUKOB
APYT € ApyroM, o0ecreunBaroias onpeieeHHbII NOPsI0K MPOTEKaHusl TPYAOBOro Ipolecca,
xapakTtep (YHKIMOHUPOBAHUS paboyell CUibl U CPEACTB MPOM3BOACTBA U OINPEICIICHHYIO
3¢ (GEeKTUBHOCTD TPYIOBOU ACSITEILHOCTH

-  HopvmmupoBanme Tpyaa — JESTEIbHOCTh YUPEXKIEHUS 10 YIOPSAIOYUBAHUIO
mpouecca TpyJda, KOTopas Ha OCHOBE pa3pa0OTaHHBIX METOJOB M CPEACTB OpPraHU3YET,
perynupyer ¥ CTaOMIM3UPYET COLMOTEXHMYECKYI0 CHUCTEMY YUpEeXIEHUs IyTeM
HEINPEPhIBHOTO  YCTAHOBJIIEHUS M TPUMEHEHUS HOPM, OTBEUAIOIIUX MOTPEOHOCTAM
YupexaeHus.

DneMeHTaMH CUCTEMbl HOPMUPOBAHMS TPY/1a SBISIOTCS

1) Cy0bekT cucTeMbl — pPAaOOTHHKH YUPEKJCHUS, PYKOBOAHUTEIN CTPYKTYPHBIX
NOJpa3/ieJIeHUH, OpraHU3ymoIllue TPYAOBOH MpOIECcC, COTPYAHUKH Ha KOTOPBIX BO3JIOKEHA
(GyHKIMS HOPMHUPOBAHUSA TPYJa, a TAKKE CAMH HMCIIOJHUTENH, BBIOIHSAIONNE HOPMATUBHBIE
pEeIIUCaHNs U TpeOOBAHUS CUCTEMBI;

2) OO6beKT cHuCTeMBI — TPYyI, YCIOBHS M PE3YJIbTaThl TPYAOBOW JEATEILHOCTH
paOOTHUKOB YUpeKIeHHs! pa3IMUHbIX KaTerOpuil U rPyIIIL;



3) MexaHu3M ynpaBjeHUsI — COBOKYITHOCTh METOJIOB, CPEJCTB U MPUEMOB H3YyUCHHUS
OpraHu3aluu TpyZAa, pa3pabOTKH MOoKas3aTeseil 1Mo Tpyay, a TakKe HOPMATUBHO-CIPAaBOYHAs
JTOKYMEHTALIUA.

- Hopma Tpyna — mepa 3arpar Tpyna, yCTAaHOBJIEHHOE 3a/laHUE IO BBIIOJHEHHIO B
OTIPEICIICHHBIX OPraHU3AIMOHHO-TEXHUYECKUX YCIOBHSX OTIENBHBIX paboT, omepanuil wim
GyHKIMHA OIHUM paOOTHUKOM WM TPYNNOH paOOTHUKOB YUpPEKACHUS, HMEIOIINX
COOTBETCTBYIOIIYIO TPO(ECCHIO, CIIEIUATEHOCTD U KBATHU(PUKAIHIO.

Hopmamu Tpyna sBASIOTCS: HOPMBI BPEMEHH, HOPMBI BBIPAaOOTKH, HOPMBI
o0cCIyXKMBaHUs, HOpMa YUCIIEHHOCTH, HOpMa 3aTpaT TpyAa.

1) Hopma BpeMeHm — BennuuHa 3aTpaT pabodero BPEeMEHHU, YCTAHOBJICHHAS IS
BBINIOJIHEHUSI €QUHUIBI pabOThl (MPOAYKUMHU, YCIyrd) OJHUM WM TPYIION pabOTHHUKOB
COOTBETCTBYIOIIEH  KBaJHM(PHUKAIIMK B  ONPEICIICHHBIX  OPraHU3aI[MOHHO-TEXHUYECKUX
YCIIOBUSIX.

2) Hopma BBIpaGOTKH — KOTUYECTBO €AMHUI] TPOAYKIIUH (YCIYT) ONPEAEICHHOTO
BUJ]a, KOTOPOE€ JOJKHO OBITh BBIMOJIHEHO OAHMM pPaOOTHMKOM WM TPYyNNoil pabOTHUKOB
COOTBETCTBYIOIIEH KBaJM(UKAMU B €IMHUIY padoyero BpeMEHU (4Yac, CMEHY, MeCAll WU
WMHYIO €IMHHUIlY) B JaHHBIX OpPraHMU3allMOHHO-TEXHUYECKHX YcioBusx. Hopma BbipabOTKH
YCTaHABIMBACTCA TPU HAIAYUM BO3MOXKHOCTEH KOJIMYECTBEHHOTO ydeTa W KOHTPOJIS
npoayKuuu (yciyr), ecid oJHa M Ta e paboTa BBINOJIHAETCS CHUCTEMaTHYEeCKH B TEUCHHE
pa0boueli CMEHbI IPU HEU3MEHHOM KOJIMYECTBEHHOM COCTaBE MCIIOJIIHUTEIEH.

3) Hopma o0cay:xuBaHusi — 4YuCIO OOBEKTOB (pabodmx MeECT, €IWHHII
000pyI0BaHMsl, MPOU3BOACTBEHHBIX IUIOMIAJEH M T.[.), KOTOpble PAaOOTHUK WM Tpymnmna
paOOTHHUKOB COOTBETCTBYIOIICH KBaTU(UKALUU 00s3aHBI OOCIYKUTh B €IUHHILY pabodero
BPEMEHU (B TEUYEHUE CMEHbI, MECSAlla WM WHOW eIMHUIbI) B JAHHBIX OpPraHU3alMOHHO-
TEXHUYECKUX YCJIOBUAX. Pa3HOBHAHOCTHIO HOPMBI OOCTY)KHBAaHUS SIBIISIETCS HOpMa
YIIPaBJIIEMOCTH, OMPEEIISAIONIAsi YUCIEHHOCTh paOOTHUKOB, KOTOPHIMH JIOJKEH PYKOBOJIUTH
OMVMH pYKOBOAWTENh. THIMOBas HOpMa OOCTY)XMBAHHS YCTAaHABIMBACTCS II0 CPEIHEMY
MOKa3aTelIto /Uil OTHOPOTHBIX pabOYHX MECT.

4) HopMa 4YHCJIEHHOCTH — pErjJaMEeHTUPOBAaHHAS YHWCICHHOCTh pPaOOTHUKOB
OTIPEACIIEHHOTO  MPOPECCUOHATLHO-KBAIM(DHUKAITMOHHOTO  COCTaBa, HeoOXoaumas — JJis
BBITIOJTHEHUS €TUHULIBI WM 00IIeTo o0beMa paboThl.

5) Hopma 3atpar Tpyaa — KoIu4ecTBO TpyJia, KOTOPOE HEOOXOAMMO 3aTPAaTUTh Ha
KauyeCTBEHHOE OKa3aHUE YCIYT B ONPEesIEHHBIX OPraHM3aMOHHO-TEXHUYECKUX YCIOBHSIX.

- Panmonaau3anus paboyux MecT — KOMIUIEKC OpPraHU3allMOHHO-TEXHUYECKUX
MEpPONPUATHI, HANpPaBICHHBIX HA COBEPIICHCTBOBAHME JEHCTBYIOIIMX paboOYuX MecT Hu
VIYUYIICHUE WX UCTIOB30BAHUSI.

- Amnpobanus — mpouecc BHEAPEHUS Ha OTPaHUYCHHBIA (TECTOBBIA) NEPUOJ
PE3yIBTATOB MPOBEAEHHBIX padOT (HOPMATHBHBIX MaTEPHAIOB, HOPM TPy/la) B IEJSIX aHATN3a
Y U3YYEHUS UX BIMSIHUS HA TPYJOBOH IMporecc (OCYIIECTBIAEMYIO AEATEIbHOCTh) B YCIOBHIX
IPUOIMKEHHBIX K peasibHbIM ((PaKTUYECKUM) U pe3yJbTaTUBHOCTh YUPEKICHUS.

- ATTecTOBaHHBIE  HOPMBI —  TEXHMYECKM  OOOCHOBAHHBIE  HOPMBEI,
COOTBETCTBYIOIIME JIOCTUTHYTOMY YPOBHIO TEXHHKM M TEXHOJIOTMH, OpraHU3aluu
MIPOM3BOJICTBA U TPYyAA.

- BpemeHHBbIe HOPMBI — HOPMBI Ha MOBTOPSIOIINECS ONEpAIH, YCTAHOBJICHHBIE
Ha TIEPUOJT OCBOCHUS TE€X WJIM WHBIX BUJOB paOOT MPH OTCYTCTBUU HOPMATHBHBIX MAaTEpPHAIIOB
JUIE HOPMUPOBAHUS Tpyna. BpeMeHHble HOPMBI yCTaHABJIMBAIOT HAa CPOK JI0 TPEX MECALEB U
10 UCTEUEHUH 3TOr0 CPOKA UX 3aMEHSIOT NOCTOSIHHBIMU HOPMaMHU.

- 3ameHa U mepecMOTP HOPM TPY/JAa — HEOOXOAUMBII U 3aKOHOMEPHBIN MPOIIECC,
TpeOyIOIUi COOTBETCTBYIOLIEH OpraHu3alUy KOHTPOJS Ha YPOBHE YUPEXKICHHS U €ro
noapaszaeneanii. OOBICHIETCS 3TO CTPEMJICHHEM pPabOoTOHaTeNsi MOBBICUTH 3(P(HEKTUBHOCTD
UCIOJIb30BaHMs TPYAOBOIO IMOTEHLMANa PaOOTHUKOB, M3BICKaTh PE3EPBbI, YUECTh JIOOBIE
BO3MOXKHOCTH JJIs1 OBBIILIEHUS 3()(PEKTUBHOCTH.



- Hanps:kéHHOCTH HOPMBI TPy/Aa — OTHOCUTENbHAs BEJIMYHHA, OINpeesstomas
HE00X0IMMOE BpeMs Ui BBITIOJIHEHUSI KOHKPETHOW pabOThl B KOHKPETHBIX OPraHU3allMOHHO-
TEXHUYECKUX YCIOBHSX;

- Iloka3aTesb HANPSZKEHHOCTHM — OTHOIIEHHWE HEOOXOAMMOrO BPEMEHU K
YCTaHOBJIEHHOW HOpME MM (PAKTHUECKHUM 3aTpaTaM BPEMEHH.

- HopmupoBanHoe 3agaHMe — YCTaHOBJICHHBI Ha OCHOBE YKA3aHHBIX BBHIIIIE
BUJIOB HOPM 3aTpaT TpyAa 00beM paboT/yciayr KOTOPHIH paOOTHUK WM Tpymdmna paOOTHHUKOB
JIOJDKHBI BBITIONMHSATE/OKa3aTh 3a pabouylo cMeHy (pabouuil IeHb), MECSI] WIH B UHYIO STUHUILY
pabouero BpemeHu. HopmupoBaHHble 3aaHusi pa3pabaThIBAlOTCd HA OCHOBE JIEWCTBYIOLIUX
HOPM 3aTpar TpyJda U MOTYT COJAEp)KaTh MHIWBUIYyaJbHbIE M KOJJICKTHUBHBIC 3aTpaThl TPy.a,
yCTaHABJIMBAeMble C Y4YETOM 3aJaHUN 1O TMOBBIIICHUIO MPOU3BOJUTEIBHOCTH Tpyla H
SKOHOMMH MaTepHAIbHBIX PECYPCOB. DTH 3aJlaHUsl YCTAHABIIMBAOTCS MCXOMAS U3 UMEIOIIMXCS
Ha KaJ10M pabodeMm mecTe BO3MOXHOCTel. [IoaTOMy HOpMHUpOBaHHBIE 3aJJaHUSI B OTJIMYHE OT
HOpPM 3aTpaT TpyJa MOTYT YCTaHABJIMBATBHCS TOJBKO JUIsI KOHKPETHOIO pabo4yero Mecra u C
y4€TOM TOJIbKO €My MPUCYIIMX OCOOCHHOCTEH M BO3MOXKHOCTEM MOOUIIM3AIMKM PE3EPBOB
NOBBIIIEHUS 3P (HEKTUBHOCTU TPyAa.

- OTtpaciieBble HOPMBI — HOPMATUBHBIE MAaTEPUAIBI IO TPYY, PEAHA3HAUECHHBIE
IUIT HOPMHUPOBAHMUS Tpyda Ha paboTax, BBIMOJHAEMBIX B YUPEKICHHUSIX OJIHOW OTpaciv
SKOHOMHKH — 00pa3oBaHue.

- Omn604YHO YCTAHOBJIEHHbIE HOPMBI (OIHMOOYHBIE) — HOPMBI TpyAa, MPHU
YCTaHOBJIGHUM KOTOPBHIX HEMPABWJIBHO YYTEHBl OPraHU3allMOHHO-TEXHUYECKUE W ApYyrue
YCJIOBHUS WJIM TOMYIIEHBl HETOYHOCTH MPU MPUMEHEHUH HOPMATUBOB MO TPYIY U MPOBEICHUU
pacuy€ToB.

- Pa3oBble HOPMBI — HOPMATHUBHBIE MaTE€pHAIIbl IO TPYAY, YCTAHABIUBAIOTCS Ha
OTACNBHBIC PAa0OTHI, HOCSIINE EIWHUYHBIN XapakTep (BHEIUIAHOBHIC, aBapUWHBIC M APYrUe
paloThl, HE MPEAYCMOTPEHHBIE TEXHOJOTUEH ), U IEHCTBYIOT, IOKA 3T PabOTHI BBHIIOIHSIOTCS,
€CITM JIJIsl HUX HE BBEJICHBI BPEMEHHBIC WJIH MTOCTOSTHHBIE HOPMBI.

- Texnuueckn 000CHOBAaHHAST HOpPMa TpPyAa — HOPMa, YCTaHOBJICHHAs
aHAIUTUYECKUM METOJOM HOPMHpPOBaHUA M MpeJycMaTpuBaromias HauOojiee MOJIHOE U
3¢ deKTUBHOE NCIIOB30BaHNE pabouero BpeMeH .

- YcrapeBuine HOpMBI — HOPMBI TpyAa Ha paboTax, TPYAOEMKOCTb KOTOPBIX
YMEHBIIMJIACh B pE3yJibTaTe OOIIEr0 YIY4YllEeHUs OpraHu3aliy IPOU3BOJCTBA WU TpyAa,
yBeJIMYEHUs 00bEMOB paboT, pocTa MPOoPECCUOHATLHOTO MAaCTEPCTBA U COBEPIICHCTBOBAHUS
HaBBIKOB PA0OTHHUKOB.

- Me:xoTpacieBble HOPMbI TpPyAa — HOPMAaTHBHBIE MaTepuajbl MO TPYHY,
KOTOPBIE HCIIOJIB3YIOTCS IS HOPMHPOBAHUS TpyAa PaOOTHUKOB, 3aHSITHIX BBHITIOJTHEHUEM
padoT 0 OJMHAKOBON TEXHOJOTHH B aHAJIOTUYHBIX OPTaHU3ALMOHHO-TEXHUYECKHX YCIOBUSIX
B PA3JIMYHBIX OTPACIIAX SKOHOMHUKH.

- MecTHbIe HOPMBI TPY/Ia — HOPMAaTHUBHBIE MaTePUAIIBI 110 TPYLY, pa3padoTaHHbIE
U YTBEPKAEHHDBIC B YUPEKICHUU.

[Tpumeuanue: MHble MOHATHS M TEPMUHBI, UCMONb3yeMble B HacTosmleM llonoxenun,
NPUMEHSIOTCS B COOTBETCTBHMU C JCHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoi
denepanui.

3.0cHOBHbIE 11eJ14 U 3a1a4u HopMupoBaHus Tpyaa B MAJIOY Ne 44 r.Tomck

3.1. HopmupoBanue TpyAa SBISETCS MPUOPUTETHBIM W  HCXOJHBIM  3BEHOM
XO35IUCTBEHHOTO MEXaHW3Ma, a TaKKe COCTaBHOM YacThl0 OpraHU3aluK YIpaBICHUS
nepcoHajgoM, o0ecneurBasi YCTAHOBJIIGHHE HAy4yHO-OOOCHOBAHHBIX HOPM TpyAa B
OnpeeNAEHHBIX OPraHN3alMOHHO-TEXHUYECKUX YCJIOBUSX I MOBBIMIEHUS 3(P(HEKTUBHOCTH

Tpyza.



['maBHOM 3amayedl HOPMHUPOBAHUS TPyda B YUPEXKACHUU SBISIETCS YCTAHOBIICHUE
00OCHOBAHHBIX, MPOTPECCUBHBIX MOKa3aTele HOPM 3aTpaT Tpy/Ja B LEISIX pOCTa COBOKYITHOM
MIPOU3BOIUTEIIHFHOCTH U MOBBIIIEHUS 3PPEKTUBHOCTH MCTIOIB30BAHUS TPYIOBBIX PECYPCOB.

3.2. llens HOpMUPOBAaHMS TPYyAa B YUPEKACHUH - CO3JaHUE CHUCTEMbl HOPMHUPOBAHUS
TpyAa, NO3BOJIAIOLIECH:

- COBEpILEHCTBOBATh  OPraHU3alMI0  JEATEIbHOCTH  YUPEeKICHUS C  TO3UIUHU
MUHUMUA3AIUY TPYTOBBIX 3aTParT;

- MJITAHOMEPHO CHUXKATh TPYAOEMKOCTh PaboOT, YCIIyT;

- PacCUMTHIBATh W IUIAHUPOBATH YHCIEHHOCTh PAOOTHUKOB YUPEXKJACHHUS MO padOIUM
MecCTaM | MOJpa3aeNICHUsIM UCXOIs U3 TIJIAHOBBIX IMOKa3aTeleH;

- pacCuMTBIBATh M PETYIMPOBaTH pa3Mepbl 0a30BOH W CTHUMYIHPYIOIIEH dYacTh
3apa0OTHON IUIAThl PAOOTHHUKOB, COBEPIICHCTBOBATH (DOPMBI M CHUCTEMBI OILIATHI TPyJa H
MPEMHUPOBAHUS B Y UPEIKICHUU.

3.3. OCHOBHBIMH 33/1a9aMU HOPMUPOBAHHUSI TPY/1a B Y UPEKACHUU SIBIISIFOTCSI:

- pa3paboTKa CUCTEMbl HOPMUPOBAHUS TPY/A;

- pa3paboTKa Mep MO CHCTEMATUIECKOMY COBEPIICHCTBOBAHNIO HOPMUPOBAHUS TPY/IA;

- aHAJIM3 ¥ OTpeJIeJIeHNe ONTUMAIBHBIX 3aTPAT TPY/la Ha BCe pabOThI U YCIYTH;

- pa3paboTka HOpPM W HOPMATHBOB ISl HOPMHPOBAHWS Tpylda HAa HOBBIE W HE
OXBay€HHBbIE HOPMHUPOBAHUEM 00OPYAOBAHHE, TEXHOJIOTUH, PAOOTHI U YCIIYTH;

- pa3paboTka YKpPYNHEHHBIX M KOMIUIEKCHBIX HOPM 3aTpaT TpyJa Ha 3aKOHYCHHBIN
o0beM padoT, ycIyr;

- TOBBIIIEHUE KayecTBa pa3pabaThiBA€MbIX HOPMATHBHBIX MAaTEpHAIOB M YPOBHS HUX
000CHOBaHHS;

- OpraHmM3aiusi CHCTeMaTH4YecKoil paboThl MO  CBOEBPEMEHHOMY  BHEIPEHHIO
pa3paboTaHHBIX HOPM M HOPMATHBOB IO TPYAY M 0OecriedeHrne KOHTPOJIS 32 UX MPAaBUIHHBIM
MpPUMEHEHHUEM;

- obecrieyeHre OMNpeneiIeHus ¢ IUTAHUPOBAaHUS YHUCIEHHOCTH pabOTHHKOB TIO
KOJIMYECTBY, YPOBHIO MX KBAIH(PHUKAIIMK HA OCHOBE HOPM TPY/a;

- 000OCHOBaHME W OpraHM3alMs PAlUOHATBLHOW  3aHATOCTH  pPAOOTHHKOB  Ha
WHIUBUIYaJbHBIX W KOJUIGKTUBHBIX  pabo4yMx  MecTax, aHaJiu3  COOTHOIIEHUS
MPOIOJDKUTENILHOCTH PadOT PA3IMIHON CIIOKHOCTH;

- BBISIBIIGHHE W COKpAaIlleHHE HEpalMOHAIBHBIX 3aTpaT pabdo4yero BpEMEHH,
yCcTpaHEHUE NoTeph pabouero BpeMEHU U MPOCTOEB Ha pabovrX MecTax;

- ONpeIeNieHWe ONTHMAJIBHOTO COOTHOIICHHS pPAaOOTHUKOB OXHOW TPOQecCHH
(cenMabHOCTH) Pa3IMYHOM KBaNU(UKAIIMY B TIOPA3ACIICHUAX YUPEKACHHUS;

- pacuéT HOPMBI UYHWCICHHOCTH pPAOOTHHUKOB, HEOOXOIWMOTO ISl BBITIOJHEHHS
IIaHupyemMoro o0béma paboT, yciyr;

- obocHoBaHME (POpPM W BHJIOB NMPEMHUPOBAaHUs PAOOTHHUKOB 32 KOJIMYECTBEHHBIC H
KaueCTBEHHBIE Pe3y/bTaThl TPYAA.

3.4. Pa3BuTHE HOPMHUPOBAHMS TpPyJa IOJKHO CHOCOOCTBOBATH COBEPIICHCTBOBAHUIO
OpraHu3aliy TpyJda, IUIAHUPOBAHMWIO W AaHAIU3y WCIOIB30BAaHUS TPYIOBBIX PECYpPCOB,
pazBuTHIO (GOpPM  HKCIIOJIB30BAaHUS TPYAOBBIX PECYpCOB, CHHXEHHUIO TPYJOEMKOCTU
BBITIOJTHSIEMBIX Pa0OT, pOCTY MPOU3BOIUTENILHOCTH TPY/Ia.

3.5. B menax panuonanbHOro u 3G()EKTUBHOTO TOCTHIKEHUS 3a7a4 HOPMHUPOBAHUS
TpyAa HEOOXOIMMO IIMUPOKOE MPHUMEHEHHWE COBPEMEHHBIX JKOHOMHKO-MATEMaTHUYECKHUX
METOJIOB O0OPaOOTKM MCXOJHBIX JAHHBIX U AJICKTPOHHO-BBIYMCIUTEIBHOW TEXHUKH, CHCTEM
MHUKPODJIEMEHTHOTO HOPMHPOBAHHUSA, BUJCOTEXHUKA U JPYrUX TEXHUYECKUX CPEACTB
M3MEpEeHH 3aTpar padoyero BpeMeH! 1 U3y9eHUs MPUEMOB U METOJIOB TPY/a.



4. HopmaTuBHBbIE MAaTEPUAJIbLI U HOPMBI TPyaa, npuMensiembie MAJZIOY Ne 44
r.Tomcka

4.1. B yupexxieHuu IPUMEHSIOTCS CJIEYIOIIIEe OCHOBHBIE HOPMATUBHBIE MAaTEPHUAIIBI 110
HOPMHUPOBAHUIO TPY/Ia:

- METOJMYECKHE PEKOMEHAALNHU TI0 pa3paboTKe HOPM TPYAa;

- HOpMBI TpyAa (HOPMBI, HOPMAaTHUBHI BpPEMEHH, YUCIEHHOCTH, HOPMBI BBIPAOOTKH,
00CITy’)KUBaHUA).

4.1.1. B Yupexx1eHnH1 UCIIOJIb3YIOTCS CIEAYIOIIMNE BUIBI HOPM:

- BpEMEHH;

- BBIPAOOTKH;

- 00CITy’)KUBaHWS;

- YUCJICHHOCTH.

4.2. Ha ypoBHE yYpexJAeHHS B KadecTBe O0a30BBIX IOKa3aTelel mpu pazpaboTke
MECTHBIX HOPM TpyJAa, pacu€re MPOU3BOJHBIX I[OKa3aTeled, B MLENsAX OpraHu3alud U
VIIPaBJICHHS MTEPCOHATIOM HUCIOIB3YIOTCS MEKOTPACIIEBBIE U OTPACIEBBIE HOPMBI TPY/A.

4.3. Ilpu OTCYTCTBHUM MEXOTpPACIEBBIX W OTPACIEBBIX HOPM Tpyda YUpeKIeHHE
pa3pabaTbIBaeT JIOKaJbHbIE HOPMBI TPY/A.

4.4. HopmaTuBHbIE MaTepHainbl [Uisi HOPMHPOBAHMS TpyJda JOJDKHBI OTBEYaTh
CJIETYIOIIMM OCHOBHBIM TPEOOBAHUSIM:

- COOTBETCTBOBaTh COBPEMEHHOMY YPOBHIO TEXHHKH M TEXHOJIOTUH, OpTraHH3aIUH
Tpyna;

- YIUTBIBaTh B MAaKCUMAIbHOW CTENEHW BIHSHHE TEXHUKO-TEXHOJOTHYECKHX,
OpPraHU3aIMOHHBIX, SKOHOMUYECKUX U TICUXO(DU3UOTOTUIECKUX (PAKTOPOB;

- obecrieynBaTh BBICOKOE KadeCTBO YCTAaHABIMBAEMBIX HOPM TpyJa, ONTHMAIbHBIN
YPOBEHb HAIPSKEHHOCTH (MHTEHCUBHOCTH) TPY/1a;

- COOTBETCTBOBATh TPEOYEeMOMY YPOBHIO TOYHOCTH,

- OBITh YAOOHBIMH JUISI pacuéra 10 HUM 3aTpaTr TPyAa B YUPEKICHUU U ONPEICICHUS
TPYA0EMKOCTU padoT;

- obecmeuynBaTh BO3MOKHOCTh MCIIOJIB30BAaHUS UX B ABTOMATU3UPOBAHHBIX CHCTEMaX U
MEPCOHATBHBIX  AJNEKTPOHHO-BBIYMCIUTEIBHBIX MalIMHaxX Juisi cbopa U 0o0paboTKu
UH(pOpMALIMH.

4.5. YcTaHOBJIEHHE KOJMYECTBA HEOOXOIMMBIX 3aTpaT TpyJa Ha BBINOJIHEHHE PAadOT
CBSI3aHO C YCTAHOBIICHUEM KBATH(DUKAIIMOHHBIX TPEOOBAHUN K UCTIOTHHUTEISIM dTUX PadoT.

4.6. Crenens auddepeHanuyl Wid yKpymHEHUsT HOPM OIpPEAeNsieTcss KOHKPETHBIMU
YCIIOBHSIMH OpTaHHU3AINH TPY/AA.

4.7. Hapsiny ¢ HOpMaMHd, YCTaHOBJICHHBIMM Ha CTaOWJIbHBIE MO OpraHU3alMOHHO-
TEXHUYECKUM YCIOBUSIM pabOThI, IPUMEHSIOTCSI BPEMEHHBIE M pa30BbIE HOPMBI.

4.8. BpeMeHHBIE HOPMBI YCTaHABIMBAIOTCS HA MEPHOJ OCBOCHUS TeX WM WHBIX paboT
MIpU OTCYTCTBUM YTBEPXKAEHHBIX HOPM TpyJa Ha CpoK He Oosee 3 (Tpex) MecsIleB, KOTOphIe
MOTYT OBITh YCTAHOBJICHBI CYMMAapPHBIMH SKCIIEPTHBIMH METO/IaMU HOPMHUPOBAHHS TPY/A.

4.9. TlocTrostHHBIE HOPMBI pa3pabaThIBAIOTCS M YTBEPXKIAIOTCS Ha CPOK He Ooiiee 5
(ISITH) JIET ¥ UMEIOT TEXHUYECKYI0 0O0CHOBAHHOCTb.

4.10. TexHuueckn OOOCHOBAHHBIMHM CUMTAIOTCS HOPMBI TPy/Aa YCTAaHOBJICHHbBIE Ha
OCHOBE AHAJIMTHUYECKHX METOJIOB HOPMHUPOBAHMS Tpyla C yKa3aHHEM KBaTH(PUKAIIMOHHBIX
TpeOOBaHMI K BBIMOJIHEHUIO Pa0OT M OPUEHTHPOBAHHBIE Ha HanOOJIee MOJHOE UCTIOIb30BAHNE
BCEX PE3epPBOB pabOYEro BPEMEHH MO MPOJOJIKUTEIILHOCTH U YPOBHIO MHTEHCUBHOCTHU TPY/a,
TEMITy paOOTHI.

4.11. Tapudukamus paboT u omnpeaesneHne KBadU(PUKAIUOHHBIX TpeOOBAaHUN K
pabOTHHKAM TPOU3BOISATCA B COOTBETCTBMU C HOPMaMM 3aKOHOJAATeNbcTBa Poccuiickoi
denepanuu.



4.12. Hapsaagy ¢ HOpMaMmy, YCTAHOBJICHHBIMH I10 JCHCTBYIOIIMM HOPMAaTHBHBIM
JOKYMEHTaM Ha CTa0WIbHbIE IO OPraHU3alMOHHO - TEXHUYECKUM YCJIOBUSM DPabOTHI,
IIPUMEHSTCS] BPEMEHHBIE U Pa30Bbl€ HOPMBI.

4.13. Pa3oBble HOPMBI YCTAHABIMBAIOTCS HA OTJENIbHbIE pabOThI, HOCSIINE €AMHUYHBIN
XapakTep (BHEIUIaHOBBIE, aBapwifHble W T.I.). OHM MOTYT OBITH PACYETHBHIMH U OIBITHO -
CTaTUCTUYECKUMHU.

4.14. BpeMmeHHbIE ONBITHO - CTaTUCTHYECKHME HOPMBI BPEMEHH, UUCIEHHOCTH,
BBIPAaOOTKH MM OOCTYKMBaHHsI yCTAHABIMBAIOTCS MPU OTCYTCTBUM B  YUPEXKICHUU
TEXHUYECKM OOOCHOBAHHBIX HOPMATHBHBIX MaTE€pPHAJIOB IO TPYAY HA BBINOJIHEHHE JTAHHBIX
BUJOB paboT. OMNBITHO-CTATUCTHUECKHE HOPMBI YCTAHABIMBAIOTCSA HAa OCHOBE IKCIIEPTHOM
OLIGHKM  CIleHualucTa 1O  HOPMHUpPOBAaHUIO  Tpylna, KorTopas  Oa3upyeTcss  Ha
CHCTEMAaTHU3MPOBAHHBIX JIAHHBIX O (PaKTUYECKUX 3aTpaTax BPEMEHHU Ha aHAIOTHYHBIC PAOOTHI
3a MPEebIIyLIINH Iepuo] BpEMEHH.

Cpok neiicTBUSI BPEMEHHBIX HOPM HE JIOJKEH MPEBBIIIATH TPEX MECALEB (Ha 4acTo
HNOBTOpAIOIMXCA padoTax), a IpU JAIUTEIBHOM IpOLlECCe - Ha IEPUOJ] BbIIOJHEHUS
HEOOXOAMMBIX paboT. OTBETCTBEHHBbICE 3a HOPMHUPOBAHWE JIMIIA HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a MpaBUJIbHOE (00OCHOBAHHOE) YCTAHOBJICHHE BPEMEHHBIX HOPM Tpy/a.

4.15. O BBeIEHUM BPEMEHHBIX WU Pa30BbIX HOPM TpyJAa TPYAOBbIE KOJIIEKTHUBHI
JOJKHBI OBITH M3BELICHBI /10 HayaJla BBIMOJIHEHUS padoT.

5. Opranuzanusi pa3padoTKu U epecMOTPa HOPMATHBHBIX MATEPHAJIOB 110
HOPMHPOBAHMIO TPyJAa

4.16. Pa3paboTka HOPMAaTUBHBIX MaTEPHAIOB IO HOPMUPOBAHHIO TPY/Ia B YUPEKICHUN
OCYIIECTBIICTCS TI0 MHUIIMATHBE Pa0OTOAATENSI UM MIPEICTABUTEILHOTO OpraHa pabOTHHUKOB.

4.17. OCHOBHBIM BHJIOM HOPMATHBHBIX MaTEpPHUAJIOB MO HOPMHUPOBAHHUIO TpyJa B
YUPEXKJICHUH SBIIIOTCS TEXHUYCCKH 00OCHOBAHHBIE HOPMBI TPY/IA.

4.18. OOGOCHOBaHHBIMHU SIBJISFOTCSI HOPMBI, YCTAHOBIIEHHBIE AaHAIUTUYECKUM METOJIOM C
y4éTOoM (aKTOPOB BIUSAIOIINX HA HOPMATHBHYIO BEIMYMHY 3aTpaT TPY/a.

4.19. dakTOpbl, BIUSIONINE HA HOPMATUBHYIO BEJIMYHUHY 3aTPAT TPY/Ia, B 3aBUCUMOCTH
OT XapakTepa W HaNpaBICHHOCTH BO3ACUCTBUSA MMOAPA3ACIAIOTCS HA TEXHUYECKHE,
OpTraHU3aIMOHHBIC, TICUXO(PU3HOIOTHIECKUE, COIUATBHBIC U SKOHOMHYECKHE.

4.20. Texuuueckue (aKTOpbl ONPEOCIAIOTCS XapaKTEPUCTUKAMU MAaTepUATBbHO
BEII[ECTBEHHBIX JJIEMEHTOB TPYy/Ia:

- TIPEIMETOB TPYAQ;

- CpeACTB Tpyaa.

4.21. OpranuzanuoHHble (aKTOpbl  ONpeAessaioTcs QopmMamMu  pa3ieneHuss |
KOOIIepalluy TpPYy/Aa, OpraHW3alei pabodero mMecra W €ro OOCIYy)KHBaHHEM, METOAAMH W
npuéMaMy BBITIOTHEHHS pa0oT, peKUMaMHU TPYa U OTAbIXA.

4.22. TexHUYECKHE U OpraHu3aIMOHHBIC bakTopsI MPEeAONIPECIAIOT
OPTraHU3aIMOHHO-TEXHUYECKHUE YCIIOBUS BBITIOHEHUS PalboT.

4.23. DxoHoMHuecKHe (aKTOphI OMPENENSAIOT BIUSHUE pa3pabaThiBaeMbIX HOPM Ha
MIPOU3BOIUTEIHHOCTh TPY/a, KAYECTBO OKA3BIBAEMBIX YCIIYT.

4.24. Tlcuxodusuonoruueckue  (akTOpbl  ONPENECISIIOTCS  XapaKTEPUCTUKAMU
UCTIOJHUTENST paboT: TOJI, BO3PACT, HEKOTOPhIE aHTPOMOMETPUYECKUE JaHHBIE (POCT, JIMHA
HOT, CHUJa, JIOBKOCTh, BBIHOCIMBOCTH W T.I.), @ TaK)K€ HEKOTOPHIMU XapaKTEPUCTUKAMHU
MPOM3BOJICTBA (MapaMeTpbl 30HBI 0030pa W 30HBI JOCATACMOCTH, pabouas 103a,
3arpyK€HHOCTh 3pEHHs, TeMIl PabOThl W T.I.). YUE€T TNCUXO(U3UOJOTHIECKUX (PAKTOPOB
HEOOXOJUM JIISi BHIOOpAa ONTHMATBHOTO BapHaHTa TPYIOBOTO TpOIecca, MPOTEKAIOIIEro B
OJIarONPHUSATHBIX YCIOBHSX C HOPMAJILHON MHTEHCHBHOCTBIO TPY/Aa U PAllMOHAIBHOTO PeXUMa
Tpyda ¥ OTAbIXa B IEIAX COXpPaHEHHS 370pOBbs  PaOOTAIOMIMX, UX BBICOKOU
paboTOCIIOCOOHOCTH U KUZHEACATEILHOCTH.



4.25. CoumanbHble (aKTOPbI, KaK U Mcuxodusnonornueckue GakTopbl, ONPEACTISTIOTCS
XapaKTePUCTUKAMU HCIOJIHUTENST paboT, €ro KyJbTYPHO-TEXHHUYECKHUM YpPOBHEM, OIBITOM,
cTaxkeM paboTsl u ap. K comumanbHbiM (hakTopaM OTHOCATCS M HEKOTOPBIE XapaKTEPHUCTUKH
OpraHu3aluy MPOU3BOACTBA U TPYyJia - 3TO COAEPKATEIBLHOCTh U MPUBIIEKATEILHOCTD TPY/JA U
T.JI.

4.26. BroisgBienue U yu€T BceX (PaKTOpOB, BIMSIONIMX HA BEJIMYMHY 3aTpaT Tpyla,
OCYIIECTBIIETCS B Tporecce pa3pabOTKM HOPM U HOPMATUBHBIX MAaTEpUATOB  JUIS
HOPMHUPOBaHUS TPyAa.

4.27. Ydér GpakTOpOB MPOBOAMUTCS B CIEAYIONIEH MOCIECIOBATEIHPHOCTH

- BBIABJSIIOTCSL (D aKTOpHI, BIMSIONIME HAa HOPMATHBHYIO BEIMYMHY 3aTpaTr Tpyna,
00yCIOBIICHHBIX KOHKPETHBIM BHI0M SKOHOMHUYECKOH IEATSILHOCTH;

- OIPENENAIOTCS BO3MOKHBIE 3HAYEHUS (DAKTOPOB MPH BHIMOJIHEHUH TaHHOW PadOTHI;

- ONPENENSIIOTCS OTPaHUYEHMs], MPEAbSIBISIONIME OINpeaeaéHHble TpeOOBaHUS K
TPYZAOBOMY IIPOIIECCY, B PE3YJIbTATE YETO YCTAaHABINBAIOTCS €0 JIOMYCTHMbIE BAPUAHTHI;

- BBIOMpAIOTCS coYyeTaHusi (aKTOpOB, MPHU KOTOPBIX JOCTHraroTcs 3(PQeKTuBHBIC
pe3yapTaThl pabOThl B HauOosiee OJAronmpuUsITHBIX YCIOBUSX I HMX HCIOJHUTEICH
(IpoeKTUpOBaHKE PAIIMOHATILHOTO TPYIOBOTO MPOIIECCa).

VYKa3aHHbIE TPOIEAYPbl TMPOBOIATCS Ha JTale NPEABAPUTEIBHOTO HM3yUCHHS
OpPraHM3allMOHHO- TEXHUYECKUX M JPYTUX YCJIOBUH BblOJHEHHsS pador. YacTh (hakTopos,
3aBUCSIIMX OT MCIHOJHUTeNed paboT, YUMUTHIBAETCS HaA JTame BbIOOpa mepcoHana aiis
HAONMIOJCHUSI TIPU  AHAIUTUYECKH-MCCIIEOBATEIbCKOM METOJIE YCTAaHOBJCHHS HOPM U
HOPMAaTHBOB.

4.28. Hopwmsbl 3aTpaT TpyAa B YUpeKIEHUH MOTYT OBITh YCTAHOBJICHBI CIEIYIOIIUMU
METOJIaMU

- AHAJTMTHYECKHM;

- CyMMapHbIM;

- XpPOHOMETPAKHBIX HAOIIOICHHI;

- hotorpaduii pabouyero BpeMeHH.

4.29. Tlpu aHANIUTUYECKOM METOJE OCYIIECTBISETCS JETalbHBIH aHAIM3 U
NPOCKTUPOBAHUE  ONTUMAIBHOTO  TPYAOBOTO MpOIECCa, IMO3BOJAIOMNN  ONpPEAeTUTh
000CHOBaHHBIE HOPMBI, BHE/IPEHUE KOTOPBIX CIocoOCTBYET TIOBBITIICHUIO
MIPOM3BOUTEIBHOCTH TPYAa U d3PPEKTUBHOCTH UCTIONH30BAHUS TPYAOBBIX PECYPCOB.

4.30. Ilpu cymmapHOM MeToje GUKCUPYIOTCS (haKTHUECKUE 3aTpaThl TPyAa, HA OCHOBE
CTaTUCTHYECKUX OTYETOB O BBIPAOOTKE, 3aTpaTrax BpPEMEHH Ha BBHIMOJHEHHWE pPAaOOTHI 3a
npeamecTByommii nepuoa. [IpumeHsercs npu HOPMUPOBAHHM aBAPUMHBIX WM OMBITHBIX
pabor.

431. Ilpu ™Merone XpOHOMETPaXHBIX HAOMIOACHUNA OCYHIECTBISETCS HU3y4eHUE
BPEMEHHBIX 3aTpaT MyTeM 3aMepoB W (PUKcAIMii MPOJOIHKUTEIHHOCTH aIMHHHCTPATUBHBIX
npolenyp W JACWCTBUM, MOAJIEKAIIUX BBIIIOJHEHUIO B paMKax IPEI0CTaBISIEMBIX
rOCy/IapCTBEHHBIX (MYHUIIUITATBHBIX) YCIYT.

4.32. Ilpu meronme ¢otorpaduit pabouero BpEeMEHH NPOUCXOJUT H3yYCHHE 3aTpaT
paboyero BpeMeHH MyTeM HaOMIOACHUS U U3MEPEHUs Bcex 0e3 UCKIIIOUEHHUs 3aTpaT Tpyja Ha
MPOTSKEHUU MOJTHOrO paboyero AHs WK ONPEesIEHHON ero 4acTu.

4.33. Hapsny ¢ merogamMu XpoHOMETpPaXXHBIX HabmoaeHuit u dotorpaduii padboyero
BPEMEHH, JIJISl OINPEIENICHUs 3aTpaT pabouero BpeMeHn Ha OCHOBAHWHU CYHIECTBYIOIUX (Gopm
OTYETHOCTH  TNPOBOJAUTCA  aAHAJIU3  CTATUCTHUECKUX  (KOJMYECTBEHHBIX)  JAHHBIX,
XapaKTepU3YIOIUX PE3YNbTAThl JIEATEIbHOCTH KOHKPETHBIX PAOOTHUKOB YUpPEKIEHUS IO
WCTIIOJTHEHUIO MU B COOTBETCTBHH C JODKHOCTHBIMH OOSI3aHHOCTSIMH aJMHHHCTPATUBHBIX
poueayp U AEUCTBUM.

4.34. OmpeneneHne HOPM  BBIPAaOOTKHM 1O  OTHEIBHBIM  aJMHUHHCTPATUBHBIM
mpolenypaM M JCWCTBUSM  IPU  NPEJAOCTABIEHUHM  MAacCCOBBIX  TI'OCYIApPCTBEHHBIX
(MyHUIMITATBHBIX) YCIYT OCYIIECTBISIETCS aHATTUTUYECKUM METOIOM.



Mexnay HOpMOW BpeMEHHM W  HOPMOW  BBIpaOOTKH  CYIIECTBYEeT OOpaTHO
IPONOPLMOHAIbHAS 3aBUCHUMOCTb.

5.20. OnpezneneHue HOPM YHUCIEHHOCTH PAOOTHUKOB YUPEKICHHS OCYLIECTBIISIETCS
aHAJIMTHYECKUM METOZ0OM Ha OCHOBE IPOBEAECHHBIX HOPM BBIPAOOTKH.

5.21. Hopwmsbl, pa3pabaTbiBacMble Ha OCHOBE AHAJIMTHUECKOIO METOJa, SIBIISIOTCS
O0OCHOBaHHBIMH, @ HOPMBI, YCTAHOBJEHHbIE CYMMapHbIM METOJOM, -  OIBITHO
CTaTUCTUYECKUMH.

5.22. Pa3paboTka 000CHOBAaHHBIX HOPMATHBHBIX MAaTE€PHAJIOB OCYIIECTBIISIETCS OJHUM
U3  CIOCOOOB  aHAJUTHUYECKOr0  METoJa:  aHAIUTUYECKU-HCCIEAOBATENbCKUM  WJIU
aHAJTUTHYECKU-PACUETHBIM.

5.23. Ilpu aHANUTUYECKU-UCCIIEIOBATEIBCKOM CIIOCOOE HOPMHUPOBAHUS HEOOXOIUMBIE
3aTpaThl padoUuero BpeMeHH MO KaKAOMY 3JIEMEHTY HOPMHPYEMOM OIepaiiy ONpenesiioT Ha
OCHOBE aHajlM3a JaHHbIX, MOJYYEHHBIX B pe3yJbTaTe€ HEMOCPEICTBEHHOIO HAOMIOAEHUs 3a
BBIMIOJITHEHWEM J3TOW oOmepanuy Ha pabodyeM MecTe, Ha KOTOPOM OpraHM3anus Tpyaa
COOTBETCTBYET IPUHATHIM YCIIOBUSIM.

5.24. 1lpu aHaMUTHYECKH - PACUETHOM CHocoOe 3arpaTbl TpyJa Ha HOPMHUPYEMYIO
paloTy oIpeneNsioT 0 HOpMaTUBaM TpyJla Ha OT/AEIbHBIE 3JIEMEHTHI, pa3paboTaHHbIE paHee
Ha OCHOBE HCCJIEIOBAaHUM, WIM PACYETOM, UCXOJs M3 MPHUHATHIX PEKUMOB ONTUMAIbHOU
paboThI TEXHOJIOTHYECKOT0 000PYIOBAHHUS.

5.25. B mensx oOecrmedeHWs OpraHU3allMOHHO - METOJWYECKOro eIUWHCTBA I10
OpraHu3anuu pa3paboTKH, MEPECMOTPa U COBEPIICHCTBOBAHMSI HOPMAaTUBHBIX MaTEPUAJIOB IS
HOPMHUPOBAHMUS TpPYAd, IOBBIMIEHUS HX OOOCHOBAaHHOCTM M KauecTBa PEKOMEHIYeTCs
CJICAYIOUINH MOPSAIOK BBHITTOTHEHHS paboT:

- [TonroroBuTeabHBIE U OPraHU3ALIOHHO-METONYECKHE PAOOTHI.

Ha stom sTane ompenensitoTcsl Leau U 3aa4M JAHHOTO MPOLIECCa, YTOUHSIOTCS BHJIbI
HOPM, COCTaBJIIETCA  TEXHUYECKOE  3aJaHue Uil IPOBENEHHUS  HOPMAaTHBHO -
HCCIIEe10BaTENbCKOM paboThI.

VYypexaeHue uMeeT IpaBO IepelaTb CTOPOHHEW oOpraHu3alld{d, Ha OCHOBAaHUU
JI0OTOBOpPA, BBINOJIHEHHE PabOT MO0 HOPMHUPOBAHUIO TPYAA.

- Pa3paboTka MeToaMUYECKOM MPOrpaMMBbl, BKIIOYAIOIIEH CIIEAYIOIIHE BOIPOCH:

1) BeIOOp VYupekaeHHH W/WIM WX CTPYKTYPHBIX MOJPA3JC/ICHH, HAa OCHOBE
OpraHM3aluy MPOU3BOJACTBA M TpyJda KOTOPbIX OyAyT pa3pabaTbIBaThCs MPOrpPECCUBHBIE
TEXHOJIOTUYEeCKUE (TPYIOBBIE€) IMPOLECCHl U palOHAIbHbIE OpPraHU3allMOHHO-TEXHUYECKHE
YCJIOBUS UX BBINIOJHEHMS], IPEAYCMaTPUBAEMbIE MPU IPOEKTUPOBAHUHU HOPM 3aTPaT TPY/Ia;

2) UCIONb30BAaHHE [CHCTBYIOIIUX HOPMATHBHBIX MAaTepUaloB JUIi HOPMHPOBAHMUS
TpyZa, B T. 4. MUKPO3JIEMEHTHBIX HOPMATHBOB;

3) ompenenerne (aKTOPOB, BIUSIOMIMX HA 3aTpaTbl BPEMEHH NPU BBITIOJTHEHUH
OTIENbHBIX paboT M 00ECNEeYMBAIOMIMX HAMOOJBIIYI0 TOYHOCTh HOPMATHBOB M HOPM MpHU
HaUMEHbILIEH CIIOKHOCTU U TPYAOEMKOCTH UX Pa3padOTKH;

4) WHCTPYKTaX pPaOOTHUKOB, OCYIICCTBISIOIIMX HAOJIOJNCHUS M aHaIW3 3aTpar
paboyero BpeMEHH U MPOEKTUPOBAHUE HOPM U HOPMATHBOB;

5) IIpOBEpKa NMPOEKTa HOPMATUBHBIX MAaTEPHUAJIOB B YCIOBUAX PaOOTHI Y UpexkIeHus;

6) ohopmieHre cOOpHUKA HOPMATHBHBIX MATEPHAJIOB B LIEJIOM.

- Nzyuenue 3atpar pabodero BpeMeHM Ha pabouux Mectax. Ha sTom »sTame
BBIOMPAIOTCSI UCTIOTHUTENH, 32 pabOTOM KOTOPHIX OYIyT BECTHCH HAOJIOACHUS, MPOBEICHHE
HEIMOCPEJICTBEHHBIX 3aMepOB pabodyero BpeMEHH, a TakXKe TEXHUYECKUX pacyeToB,
HKCIEPUMEHTAJIBHBIX U IPYTUX UCCIIEI0BATENbCKUX padoT.

- O06paboTka COOpPaHHBIX MATEPUATIOB:

1) aHaJIu3 U 0000I1IeHNe pe3ysIbTaTOB U3YUEeHMs 3aTpaT pabouero BpeMeHu;

2) pa3paboTka HOPMAaTHUBOB (HOPM) C Y4€TOM OCHOBHBIX (DAKTOPOB, BIMSAIOIINX HA
BEJIMUYMHY 3aTpaT TpyJa, a TakKe BBIBOJA SMIHUPHUUECKUX (DOPMYN 3aBUCUMOCTEH MeEXIy
3HAYEHUSMHU BIUAIOMUX (PAKTOPOB U BEIMUYUHAMHU 3aTpaT TPYa;



3) YTOUHEHHE NPOEKTa HOPMATHUBHOIO [OKYMEHTa B IIEpBOM pENAaKUMH U
OTpe/ieNieHNe KOHKPETHBIX YUpexIACHUN W/WIM CTPYKTYPHBIX MOJpa3esieHU YupexIeHus
IUI IPOBEJICHUS Ha UX 0a3e MPOBEPKU HOPMATHUBHBIX MaTEPUAJIOB.

- [IpoBepka HOpPMATHUBHBIX MaTepUalIOB B YCJIOBUSX pabOThl YUpekKICHUS C
LIEJIbI0 BBISIBJICHUS] YTOUHEHU U JIONOJIHEHUH, TIOJJIEKAIUX BHECEHUIO B ITPOEKT.

- [ToaroroBka OKOHYATENBbHON pefaklMd HOPMATUBHBIX MaTepuanoB. Ha stom -
MOCJIEHEM - JTal€ aHaJIU3UPYIOTCS PE3yJbTaThl MPOBEPKU MPOEKTa HOPMATUBHOIO
JOKYMEHTa B IIPOU3BOJICTBEHHBIX YCIOBUAX, 0000IAI0TCS MMOyY€HHbIE OT3bIBbI, 3aMEUYAHUS U
MIPEITI0KEHUS.

1.26. IlepecmoTp THHOBBIX HOPM Tpyda B  ClydasX, HpPeAYCMOTPEHHBIX
3aKoHomarenbcTBOM Poccuiickon denepannu, OCyIIECTBIAETCA B NOPSAIKE, YCTAaHOBICHHOM
IUIsL UX Pa3pabOTKU U YTBEPIKICHMUS.

1.27. B Tex ciydasx, KOTJAa OPraHU3alMOHHO - TEXHUYECKUE YCIOBHUS YUPEKICHUS
NO3BOJISIIOT ~ YCTAaHABIMBATh HOPMBI 0OJ€€ IPOrpecCHBHBbIE, YEM COOTBETCTBYIOILUE
MEKOTPACJIEBbIE WM OTpacieBbie, JTHOO MPH OTCYTCTBUU HX, pa3pabaThIBAIOTCSI MECTHBIC
HOPMBI Tpy/a.

1.28. VYcranoBneHuwe, 3aMeHa W TEPECMOTP HOPM Tpylda OCYIIECTBISIIOTCA Ha
OCHOBaHMHM TpHKa3za (pacropsbkeHus) paboromaTenss ¢ y4€TOM MHEHHUS MpPEJICTaBUTEIHLHOIO
opraHa pabOTHHUKOB.

1.29. OO ycraHoBIIeHUH, 3aMEHE U MIEPECMOTPE HOPM TpyZa paOOTHUKHU JOKHBI ObITH
U3BEILEHBl HE MO3]Hee, YyeM 3a /Ba Mecsina. OO0 yCTaHOBJIEHMHM BPEMEHHBIX U PAa30BBIX HOPM
paOOTHUKH JOJDKHBI OBITh M3BEIIEHBI 0 Hayaya BHIMOIHEHHUS paloT.

1.30. Tlopsmox  u3BemieHHs  paOOTHMKOB  yCTaHABIWBAeTCs  paboTojarenem
CaMOCTOSITEIPHO. B M3BeIIeHnN yKa3bIBAIOTCS paHee IeHCTBOBABIINE HOPMBI TPY/Aa, HOBEIC
HOPMBI TpyJa, (haKTOpPbI, MOCTYKHUBIINE OCHOBAaHHEM BBEJCHMSI HOBBIX HOPM TpyAa WIH HX
KOPPEKTHPOBKH.

1.31. He pexe uyem pa3 B TOA CTPYKTYPHBIM MOApa3jeneHueM (ciayx0oi) B
YUPESKICHUH, HAa KOTOPOE BO3JI0KEHBI (YHKIIMU TIO OPTaHMU3AIMKA U HOPMHUPOBAHUIO TPY.a,
Wi pabOoTHUKOM (pabOTHUKaMU), HA KOTOPOTO BO3JIOKEHBI YKa3aHHBIC (DYHKITMH, IIPOBOUTCS
MpoBEpKa W aHaju3 JEHCTBYIONIMX HOPM TpyAa Ha WX COOTBETCTBHUE YPOBHIO TEXHHKH,
TEXHOJIOTUH, OPTaHU3allMU TPyJa B YUPEKACHUU. Y CTAPEBIINE W OMMOOYHO YCTaHOBIICHHBIC
HOpPMBI MOJUIeKAT mepecMoTpy. llepecMoTp ycTapeBUIMX HOPM OCYILECTBISIETCS B CPOKH,
YCTaHABIMBAEMBIX PYKOBOJICTBOM YUPEKICHUSI.

1.32. IlepecmoTp HOpM Tpylda B cily4asX, IPEJyCMOTPEHHBIX 3aKOHO/ATEIbCTBOM
Poccuiickoit denepanuu, oCyniecTBiIsieTcsl B MOPsAKE, YCTAHOBJIEHHOM JJIsl UX pa3pabOTKU U
yTBepxkAcHUA. lepecMoTp ocylecTBIsIeTCs yepe3 Kaxable S JEeT ¢ JaThl yrBepxkaeHud. Ilo
UTOTaM TIEPECMOTpPa HOPM Tpyla MOXKET OBITh MPHHITO pEIIEHHE O COXpaHCHUH
YCTaHOBJIGHHBIX HOPM TPYZAA WM O pa3paboTKe HOBBIX HOPM TpY[a.

1.33. Hopwmsl Tpyna, yTBep:K/I€HHbIE JOKAJIbHBIM HOPMAaTUBHBIM aKTOM Y UPEXKICHUS C
Y4ETOM MHEHHS MPEICTaBUTEIPHOTO  OpraHa TPYIOBOTO  KOJUIGKTHBA,  SBIISIOTCS
00513aTeNIbHBIMU IS BBIIIOJIHEHNS BCEMU paOOTHUKAMH Y UPEkKACHHUS.

6. [lopsI0OK HOPMUPOBAHMSA U YUETA OCHOBHBIX U JIONOJHHUTEJIbHBIX PadoT
neJaroru4yecKux padoTHUKOB

6.1. [IpomomKUTENFHOCT PAadOYero BpPEeMEHHM  JUId MEJaroruuecKux paOOTHUKOB
YCTaHABIMBACTCS MCXOJS U3 COKPAIIEHHON MPOAODKUTENBHOCTH pabovyero BpeMeHu He Ooee
36 4acoB B HENETIO.

6.2. [IpogomkuTenbHOCTH pabodero BpeMeHH 36 4acoB B HEJIEIO YCTaHABIMBACTCS:

CTapIIMM  BOCIHUTATENsIM  OpraHu3alii,  OCYLIECTBIISIIOIUMX  OOpPa30BaTENbHYIO
AESITeTLHOCTH TI0 00pa30BaTELHBIM MTPOrpaMMaM JIOIIKOIHHOTO 00pa30BaHus .



neaaroraM-rcuxosiaoram;
IIe/1aror JIOMOJIHUTEIBHOT0 00pa30BaHus;
BOCIIUTATEIb;

6.3. B 3aBUCHMMOCTM OT JAOJDKHOCTH M (WIM) CHEUHUAIbHOCTH I€Jarornyeckum
pabOTHHKAM YCTAaHABIMBAETCsS CIEIYyIOLas MPOJOKUTEIBLHOCTh pabouero BpEeMEHHM WM
HOPMBI 4aCOB MEJarornyeckoil padoThl 3a CTaBKy 3apabOTHOM IJIaThI:

- Hopma vacoB nenaroruueckoid pabotsl 20 4acoB B HEJIENIO 3a CTaBKY 3apabOTHOM
IIaThl YCTAHABIMBAETCH:
YUUTEISIM-JIOT OIIE/1aM.
- Hopma vacoB nenaroruyeckoii pabotel 24 yaca B HEJIENIO 3a CTaBKYy 3apabOoTHOM
IJ1aThl yCTaHABIUBAETCS:
MY3bIKaJIbHBIM PYKOBOJUTEIISIM;
- Hopma vacoB neparoruueckoii paboTsl 36 4acoB B HEJIENIO 32 CTABKY 3apa0OTHON
IJIaThl YCTAHABIMBAETCS BOCIIUTATEIISM.
- Hopma vacoB neparoruueckoit pa6otel 30 yacoB B HEJEIIIO 3a CTaBKY 3apabOTHOM
IJIaThl YCTaHABIMBAETCS:
UHCTPYKTOPaM IO (hPU3HUECKOM KYIbTYPE;

6.4. Hopma uacoB y4eOHOI (TpemojaBaTeNbCKON) padoTel 18 9acoB B Hememo 3a
CTaBKY 3apa0OTHOM IJIaThl yCTAHABJIMBAETCS: ME€JaroraM JONOJHUTEILHOIO 00pa3oBaHUs.
6.5. Jlist BocmiuTaTenel ycTaHOBJIEHA HE MPOJOJDKUTEILHOCTh pabouyero BpeMEHH, a

HOpMa 4YacoB NPEINoJaBaTeNbCKONM paboThl 3a cTaBKy 3apaboTHOM T1uiatel (36 wacoB).
Omnpenensis ee, HEOOXOAUMO YUUTHIBATh CICAYIOIIEE:
- HOpMa 4YacoB 3a CTAaBKY IS YKa3aHHBIX MEJArorn4eckux pabOTHUKOB SBISETCS JUIIb

HOPMHUPYEMOH YacThlO UX PabOUYero BpeMeHHU;

- HOpMAa 4acoB 3a CTAaBKY SBJISICTCA PACUYECTHON €AVMHULICH TP OIUIATE UX TPYAA;
- 32 yachkl NPenoJaBaTesIbCKONH padOThl CBEPX YKa3aHHBIX HOPM IpelycMaTpUBaCTCS

JOTOTHUTENFHAS OTUIaTa.

6.6. Ecimm ke paOOTHHKY BBIIIAYMBAETCS JIOJHDKHOCTHOM OKJaa 3a YCTaHOBJIECHHYIO
MPOIOJDKUTENILHOCTE padO4Yero BpEeMEHH, M OH HWHOTAA NpHUBIEKaeTcs K paboTe CBepx
YCTaHOBJIEHHOW MTPOAOKUTEILHOCTH, TO Takasi paboTa KOMIIEHCUPYETCS.

6.7. B mnopsake ykazanHoM IIpukazom MuHucrepctBa oOpa3oBaHUs U HAyKH
Poccuiickoit ®enepannu (MunoOpuayku Poccun) ot 27.03.2006 Ne 69 «O0 ocoOeHHOCTAX
pexuMa pabodero BpeMEHHM M BPEMEHU OT/AbIXa MEJarorMyeckux U JIpyrux pabOTHUKOB
00pa3oBaTENbHBIX YUPESKICHHI», peryimupyer pabouee BpeMs pabOTHHKOB YUPEKICHUS B
Nepuol OTMEHbl JUIsi BOCHMTAHHHUKOB 00pa3oBaTelIbHOro Ipolecca I0 CaHUTapHO-
AMHUIEMHUOJIOTUICCKUM, KIIMMATUIECKUM U APYTUM OCHOBAHHSIM.

6.8. [IlpuBneuenue k paboTe B MEPUOA OTMEHBI 00pPa30BaTEIBHOrO-Ipolecca o
yKa3aHHBIM BBIIIE TPUYMHAM OCYIIECTBIIICTCS HAa OCHOBAHMHM COOTBETCTBYIOIIMX
pacTopAIUTENbHBIX JTOKYMEHTOB YUpEXKICHHUS, B KOTOPBIX OJHOBPEMEHHO OIPENeSIIOTCS
BBITIOJTHSIEMbIE PaOOTHUKaMU 00s13aHHOCTH U Tpaduk paboTHI.

[Ipu cocraBneHnm Takoro rpaduka ¢ coriacus paOOTHUKA [UIS BBITIOTHEHUS
YCTAHOBJICHHOTO OOBbeMa ydyeOHON Harpy3ku (MeJarormiyecko padoThl) MOXKET OBITh
MPEAYCMOTPEHO MEHBIIIEE KOJUYECTBO PabOUYMX JTHEW MPHU YCIOBUHU OOJIBIIECH €XeIHEBHOU
MPOIOJDKUTENIEHOCTU PabOYero BpeMeHH .

6.9. Jlpyras  dacTte  memarormdeckoi  paboTel  pabOOTHHKOB,  BEAYIIUX
MpernojaBaTebCKyl0 pabory, TpeOyromasi 3aTpar padodero BpPEMEHH, KOTOpOE He
KOHKPETHU3MPOBAHO IO KOJMYECTBY 4YacOB, BBITEKAET U3 UX JODKHOCTHBIX OO0sI3aHHOCTEH,
Tapu(pHO-KBAMN(DUKAIMOHHBIX  (KBATM(HUKAIIMOHHBIX) XapaKTEPUCTUK M PEryIHpYyeTcs
rpaduKkaMy U mjaHamu padoThl, B T.4. IUIAHAMU M1€JarOrMYECKOro pabOTHUKA, U BKIHOYAET:

- BBITIOJTHEHUE 00513aHHOCTEH, CBSI3aHHBIX C y4aCTHEM B padOTe Me1arornaeckoro CoBeTa,
METOANYECKUX 00BEIMHEHUN U IPYTUX NPOPECCUOHAIBHBIX COOOIIECTB;



- OpraHu3alui0 U MPOBEIACHUE METOAUYECKOW, MOATOTOBUTEIBLHOW, OPraHU3allMOHHON,
KOHCYJIbTAaTUBHOM, AMArHOCTHYECKOW M KOHCYJbTaTUBHON pabOThl ¢ 00y4aroUMMHUCS U HX
poaUTENSIMU (3aKOHHBIMH TIPEJICTABUTEISIMHU), YY9aCTHE B POAMTEILCKUX COOPAHMSIX U HHBIX
OpraHu3alMOHHBIX (QopMax paboOThl ¢ OOYYAIOMIMMHUCS M HMX POAUTEISIMH (3aKOHHBIMU
MIPEICTaBUTEISIMU );

- OpraHu3alfio0 U MpoBeleHue paboThl MO BEACHUI0 MOHUTOPHHIA U JIPYroi paboThl,
NPEeAyCMOTPEHHON  IUJIAaHAMH  BOCHHUTATENbHBIX,  (PU3KYJIBTYPHO-  03/JI0POBUTENIbHBIX,
CHOPTUBHBIX, TBOPYECKUX U HWHBIX MEPOIPHUATHI, MPOBOJUMBIX C OOYyYaIOIUMUCH,
MPEAyCMOTPEHHBIX 00pa30BaTeIbHON MTPOTrpaMMOi;

- OpPraHu3alyi0 U MPOBEICHUE METOJAUYECKOM, JUArHOCTUYECKOW M KOHCYJbTaTUBHOU
MOMOUIY POAMUTEISM (3aKOHHBIM MPECTABUTEINSIM);

- BpeMs, 3aTpayrMBaeMO€ HETOCPEJICTBEHHO Ha TMOJATOTOBKY K paboTe Mo OO0ydYeHUIO0 H
BOCIIUTAHUIO Y4YAIlllUXCS, W3YYCHHUIO HX HWHIAMBUIYaJIbHBIX CIIOCOOHOCTEH, HHTEPECOB U
CKJIOHHOCTEH;

- BBIIOJIHEHHE OO0S3aHHOCTEH, CBS3aHHBIX CO CBOEBPEMEHHBIM O(POPMIICHHEM

KaJICHIAPHOTO TUIAaHA B COOTBETCTBUU C KOMIUIEKCHBIM TEMaTUYECKUM IJIaHUPOBaHUE Ha
TEKYIIN y4eOHBII ro/1 U BeJIeHHEM JOKYMEHTAIUN;
- BBITIOJIHEHUE JIOMOJIHUTENIbHBIX BHUJOB PadOT, OIIAYMBAEMBIX M3 CTUMYIHUPYIOIIEH 4YacTH
dboHma omIaTel Tpyaa pabOTHUKOB 00pa30BaTeNbHON opranu3amuu corjacHo [lonoxennro o6
orJjilaTe ¥ CTUMYJIMPOBAHUM TpyAa paOOTHUKOB Ha OCHOBE J[OMOJHUTENHHOTO COTJIAIIEHUS K
TpynoBomMy 0TOBOPY MEXKIY MEIarornueCKiuM pabOTHUKOM U pabOTOAATEIIEM.

6.10. KonkpeTHbie  TpyJOBBIE€  (JIOJDKHOCTHBIE)  OOSI3aHHOCTH  TE€IarOrMYeCKUX
PaOOTHHUKOB OMPENEIIAIOTCS UX TPYAOBBIMU JOTOBOPAMHU U JIOJTKHOCTHBIMU MHCTPYKIUSIMH.

6.11. [IpomomkuTENbHOCT,  paboyero  BpPEeMEHHW  IEarorMYecKuX  pabOTHUKOB
yCTaHABIIUBAETCS B KomuecTBe 36 yacoB B Heaeno pu padote Ha 1,0 craBky. [Ipu padote Ha
JIOJI CTaBOK BCE HOPMBI pabodyero BpeMeHH OIMPeIesI0TCs MPOIOPIIUOHAIBHO.

6.12. HopmupoBanne U  y4ér BBITIOJTHSIEMBIX  T€JaTOTUYECKUMHU  paOOTHUKAMH
JIOTIOJIHUTENIFHBIX Pa0OT W JIPYTrUX 3aHSATHH MPOU3BOAMUTCA CTApIIMM BOCIUTATEIEM U
3aBEYIOIINM.

7.11opsii0K HOPMHUPOBAHMSA U Y4€TAa OCHOBHBIX U JONMOJHUTEIbHBIX PAadOT JAPYyrux
KaTeropuii pad0OTHUKOB YUYpeKAeHUs

7.1. HopMupoBanue Tpyaa Apyrux Kareropuidi pabOTHHUKOB (KpOMeE IMeJaroruyeckux
paOOTHUKOB) YUpexJeHUs YCTaHABIMBAECTCS HAa OCHOBAHUHU IMPHMEPHBIX THUIOBBIX INTaTax
WM ITyTeM pacyeTa (pacueTHbIN METO/]) 0 HOPMATUBAM.

7.2. B neqareinbHOCTH aJIMUHUCTPATHUBHO-YIPABICHYECKOrO MEPCOHANA BBIIACIAIOTCA
CJICAYIOLINE OCHOBHBIE 3a/1a4y U (DYHKIIMH:

- 1oa0op M paccTaHOBKA KaJpoB;

- TOBBILIEHUE KBAIN(UKALNU KaJPOB;

- IUIAHUPOBAHME JIEATEIBLHOCTU Y UPEKACHUS;

- KOHTPOJIb 3a JI€ATEIbHOCTBIO Y UPEKICHUS;

- IUIAHUPOBAHHME U OPraHU3alMsI ONEPATUBHOIO YIIPABIEHUS ACSITEIbHOCTHIO Y UPEKACHHUS;

- BCECTOpPOHHEE O0ecreueHue JIeATEIIbHOCTU Y UPEeKICHHS U €0 MOAPa3/IeIeHUN;

- ONBITHO-’KCIIEPUMEHTAJIbHAsT pPadoTa IO COBEPLIEHCTBOBAHUIO CPEJICTB M METO/IOB
yIpaBJieHUsl, OOy4YEHHUs U BOCIIUTAHUS;

- CTUMYJHUpPOBAHUE JIEATEIbHOCTU PAOOTHUKOB Y UPEKICHMUS.

7.3.  JleATenbHOCTh W HOPMHPOBAHHME TMPOYUX KaTErOpHil (0OCITYKMBAIOIIETO
NEPCOHANIAa) PErJaMEeHTUPYETCsl JOJKHOCTHBIMU HHCTPYKUMSIMM, HPUMEPHBIMU THUIIOBBIMU
HITaTaMH, PAaCYETHHIMU METOJAMHM IO HOpPMAaTHUBAaM HJIM C IOMOIIBIO HENOCPEACTBEHHOIO
U3YyYEHHUs 3aTpaT BpEeMEHU Ha pabouux Mecrax (MCCIIeqoBATENbCKUI METO), TUIOBBIMU U

JIpYTUMU BUIAMU HOPM TpyAa.



7.4.  llpu pacnpeneneHuu o0si3aHHOCTEH U pabOT MEXIY COTPYIHUKAMHU CIEIyeT
VUUTHIBATh MX KBaJM(UKAIUIO, CHEHAIM3alMI0 U JeJIOBble KauecTBa, 4TO OyjAer
CIOCOOCTBOBATh KAYECTBEHHOMY U OBICTPOMY BBITTOJHEHHIO 33JaHUM.

7.5.  TlponomkuTenbHOCTh pabOYero BpeMEHU aJIMUHUCTPATHUBHO-YIIPABIEHYECKOTO,
y4eOHO-BCIIOMOTaTEIBHOT0, 00CITYKUBAIOIIETO TIepCoHaa, pabounx HE MOXKET MpeBbImaTh 40
4acoB B HEJIEJIIO.

7.6. OTnenpHbIM paOOTHUKAM MPUKA30M 10 YUPEKIECHUIO UM TPYAOBBIM 10T OBOPOM
MOXXET OBITh YCTAaHOBIIEH TE€PCOHANBHBIN pexuM pabouero JHS, OOYCIOBICHHBIN
HEOOXOIUMOCTBIO 00€CTIeYeHHsI HOPMAIBHOTO (PYHKIIMOHUPOBAHUS PAOOTHI YUPEKICHUSI.

7.7.  PexuMm paboThl CTPYKTYPHBIX TOAPA3JCICHUN YUPEKIECHUS YTBEPKIACTCS
JUPEKTOPOM IO IPEICTABICHUI0 PYKOBOJIWTENEH monpasaesieHuil. [Ipu 3ToM yuuThIBaeTCs
HEOO0XOAUMOCTh 00€CTIEYeHNS UMU HOPMAaJIbHOTO ()yHKIIHOHUPOBAHUS paOOTHI yUPEKACHUS.

7.8. B  kaHukynspHoe BpemMs paOOTHUKH y4eOHO-BCIIOMOTaTeIbHOTO U
OoOCITy’)KMBAIOIIIETO TEpCOHalla, pabouMe HE 3aHITble HAa OCHOBHOW paldoTe, MOTyT
MPUBJIEKATbCS, C Y4YETOM UX CHEUMATBHOCTH M  KBAIM(PUKALMK, K BBIIOJHEHUIO
XO3SCTBEHHBIX pa0OT B YUPEKIECHUHN C COXpaHEHHEM OIUIATHI TPy/Aa IO OCHOBHOM paborTe.

7.9. Koutpons 3a coOmogennem pexuma pabodero JHS — OCYIIECTBISIOT
PYKOBOIMTENN CTPYKTYPHBIX TojapazaeneHuii. O00 Bcex HapyHIeHHAX pabOTHUKOB OHHU
MUCBMEHHO HHPOPMUPYIOT AUPEKTOPA HIIM €0 3aMECTUTEIEH.

7.10.  VYuer paboyero BpeMEHH COTPYIHUKOB YUPEKICHHUS BEIETCSI HAa OCHOBAHHUHU
tabeneil yuerta pabodero BpeMEHHM B CTPYKTYPHBIX MOIPA3ACNCHUSIX, KOTOpHIE
MIPEICTABIISIOTCS B OyXTaJITepUIO JUIsl HAUMCIeHUS 3apaO0THOM TIaThI.

8. Ilopsiiok coriacoBaHusl U YTBEP:KIA€HUSI HOPMATUBHBIX MATEPHUAJIOB IO
HOPMMPOBAHUIO TPYyAA

8.1. HopmatuBbl MMEIOT yHU(UIIMPOBAHHBIA XapakTep M OTPaXaroT 000OUIEHHBIE
OpPraHM3aIMOHHO- TEXHUYCCKUE YCIIOBUS YUPEKICHUS U HauOosiee palliOHAIbHbIC TPUEMBI U
METO/IbI BBITIOJTHEHHS padoT.

8.2.  MexotpaciieBble HOPMATHBHBIC MAaTEPHAbI YTBEPXMAAFOTCS MHUHHCTEPCTBOM
TpyAa ¥ COUMAIIbHOM 3amuThl Poccun.

8.3. OtpacieBbic HOpMAaTHUBHBIE MaTepuaibl yTBepxkaatoTcs dDenepalbHBIM OPraHOM
WCIIOJTHUTEIPHON BJIACTH COOTBETCTBYIOIICH OTPACiIM WM TOIOTPACIN TPU COTJIACOBAHUU C
MuHHCTEpCTBOM TPYJIa U COLMAIBLHOM 3amuThl Poccuiickoit denepanuu.

8.4. [Tlopsmok corimacoBaHUS M YTBEPXKICHUS JOKATHHBIX HOPMAaTHBHBIX MAaTCPHAJIOB
Ha YPOBHE YUPEIKICHUM:

- Ha  ypOBHE  YYPEKICHUH  HOPMATHUBHBIC  MaTepUalbl  pa3pabaThIBAIOTCS
paboronarenem. Paboromarens pa3paOoTaHHbIE HOPMATUBHBIC MaTepuaibl HAMpaBIsSeT B
MpeACTaBUTEIbHBIN OpraH PaOOTHUKOB I YUETa MHEHHUSI;

- TIPEJICTABUTEILHBIN OpraH PabOTHUKOB NPHU HECOTJACUU C TO3WIHMEH paboTomaress
JOJKEH TIPEIOCTAaBUTh MUCHbMEHHBIM MPOTECT ¢ OOOCHOBaHWEM CBOEH MO3MIIMHU, MPU ITOM
paboToaTenb WMEET MPaBO YTBEPAUThH HOPMATHBHBIC MaTepHaIbl 0€3 TOJOKUTEIHHOU
OIICHKH IPEJICTABUTEIILHOIO OpraHa paOOTHUKOB;

- B Clydae OTpPHIIATCIHHOW OIEHKM HOPMATHUBHBIX MAaTEPHUAJIOB IO HOPMHUPOBAHUIO
TpyZJa, KOTOPBIE YTBEP)KIIEHBI paboToaTeNIeM, IPEACTABUTENbHBIN Opran pabOTHUKOB UMEET
MpaBo OMPOTECTOBATH MAaTEPUAJIbI IO HOPMUPOBAHUIO TPYJA B CYACOHOM MOPSJIKE B TEUCHUE 5
(siTH) JIET.

8.5. PaGotomarens u mpeacTaBUTEILHBIN OpraH paOOTHUKOB JTOKHBI:

- Pa3bACHUTH pPAa0OTHUKAM OCHOBAaHMS 3aMEHBl WJIH TIEPeCMOTpa HOPM Tpyaa U
YCJIOBHSI, IPY KOTOPBIX OHU JOJKHBI IIPUMEHSTHCS,

- TIOCTOSIHHO TIOJIZICPKUBATh W Pa3BUBATh WHUIMATUBY PAOOTHUKOB IO IEPECMOTPY
JEHCTBYIOIINUX ¥ BHEIPECHUIO HOBBIX, 00JIe€ TPOTrPECCUBHBIX HOPM TPY/a.



9.ITopsiIOK OpraHU3anuy 3aMeHbI U IePpecMOTPa HOPM TPY/AA B YUpe:KIeHH U

9.1. 3ameHa W MEpeCMOTP HOPM TpyJa B YUPEKIECHUU OCYMIECTBIISIOTCS OPraHAMH UX
yTBepauBIIMMU. [lepecMOTpeHHbIE HOPMBI TakKe MOJJIeKaT OQOPMIICHHUIO JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM M JOBEACHMIO 10 PaOOTHUKOB HE IMO3JHEE, YEM 3a JBa Mecsla 0 MX
BBEJ/ICHHUS.

9.2. IlpoBepka MACHCTBYIOMIMX B YUpPEXKICHWH HOPM Tpyda OCYIIECTBISACTCS
aTTECTAlIMOHHOW (PKCTIEPTHOM) KOMHUCCHEH, YTBEPXKIEHHON pykoBoauTeneMm YupexaeHus. [1o
pe3yibTataM MpPOBEPKH KOHKPETHOE pEIIEHHWE NPUHHUMAETCd 10 KaXJI0ll HopMe.
ATTECTOBaHHBIMU TPHU3HAIOTCS TEXHUYECKH OOOCHOBAaHHBIE HOPMBI, COOTBETCTBYIOIIHUE
JOCTUTHYTOMY YPOBHIO TEXHUKH U TEXHOJIOTMH, OPraHU3alllK MPOU3BOICTBA U TPY/A.

9.3. YcrapeBmre 1 OIMOOYHO YCTaHOBIIEHHBIE HOPMBI TPU3HAIOTCS HE aTTECTOBAHHBIMU
Y TIOJIJIe’KAT IEPECMOTDY.

9.3.1. VcrapeBmuMu SBISIOTCS HOPMBI, JEHCTBYIOIIME HAa TEeX BHAaX padoT,
TPYJOEMKOCTh KOTOPBIX YMEHBIIMJIACh B pe3yjibTaTe OOILIEro yIydlIeHUs OpraHu3aluu
MPOU3BOJICTBA W TPyAd, pocTa MNpo(ecCHOHAIBHOIO MAaCTEpPCTBA U COBEPIIEHCTBOBAHUS
MIPOU3BOJICTBEHHBIX HABBIKOB PAOOTHUKOB YUPEKICHHUS.

9.3.2. OmmMOOYHBIMH SBIISFOTCS HOPMBI, IPH YCTAHOBJICHUH KOTOPBIX OBUIM HENPAaBHIBLHO
Y4TEHbl OPTaHU3ALMOHHO-TEXHUYECKHUE YCIOBUS WM JIONYIIEHbl HETOYHOCTU B MPUMEHEHUU
HOPMAaTUBHBIX MaTe€pHaJIOB OO0 MPOBEJCHUHU PACUETOB.

9.3.3. B kaxaoMm ciydyae aIMUHUCTpAIUs YUpexkIeHus 00ecredrBaeT TIIATEIbHYIO
MPOBEPKY BBIMOJHEHUS TMPEIyCMOTPEHHOW HOpPMaMHM TEXHOJIOTMM Ha BCEX Oleparusax
TPYAOBOTO MpOIECCa, a TaKkKe COOTBETCTBHS (PAaKTUYECKH BBIMOJIHEHHOTO O0BeMa padoT
o0beMaM, 3aJ10KEHHBIM IIPH pacyeTe HOPM.

9.3.4. OpHOBpEMEHHO AIMUHUCTpANMS YUYPESKICHUSA, WCXOAS W3 KOHKPETHBIX
MIPOM3BOICTBEHHBIX YCJIOBUM, 00s3aHa pallMOHAIM3UPOBATh TEXHOJOTHMUECKHUE MPOLECCH TEX
orepanui, YCJIOBHS, BBIMOJIHEHHS KOTOPBIX HE COOTBETCTBYIOT JOCTUTHYTOMY YPOBHIO
OpraHu3aluu Mpou3BOJCTBA U TPY/a.

9.3.5. TlepecmoTp yCTapeBIIMX HOPM OCYIIECTBISIETCS B CPOKHM M B pa3Mepax,
YCTaHABIMBAEMbIX PYKOBOJICTBOM YUpexAeHHUA 1O coryacoBanuio ¢ OOmmm coOpaHuem
pabotHuKoB YupexaeHus. llepecMOTp oOmMOOYHBIX HOPM OCYIIECTBIISIETCS 1O MeEpe HX
BBISIBJICHUS 110 coryiacoBaHuto ¢ OO1uM codpanremM paOOTHUKOB YUpexKICHUS.

9.4. OcHoBaHUSIMU [Jisi TIPUMEHEHHUs TOIMPaBOYHBIX KOX(P(GUIHMEHTOB K HOpMaM U
HOpPMaTHBAaM MOTYT MOCITY>KUTh Takue (pakTopbl, Kak:

OCBOECHHE IPOM3BOJICTBEHHBIX MOIIHOCTEN, HOBOM TEXHUKH, TEXHOJIOITMH, BHJIOB
MPORYKUHH (YCIyT);

HECOOTBETCTBUE (DAKTUUECKUX OPraHMU3allMOHHO-TEXHUYECKUX YCIOBUI IPOU3BOJCTBA
YCJIOBUSIM, TPEAYCMOTPEHHBIM BO BHOBb BBOJUMBIX HOPMax U HOPMaTHUBAaX.

9.5. Ina obecrieyeHus: NPOAYKTUBHOCTH JEUCTBYIOIUX HOPM B YUPEXKACHUHU €KErOTHO
pa3pabaTbIBaeTCsl KaJIeHAAPHBIA TUIAH WX 3aMEHBI U MEePecMOTpPa, B KOTOPOM JOJDKHBI OBITH
MPEeIyCMOTPEHBI:

- pa3paboTka HOpPM Ha HOBbIe pPabOTBl U pabOThl, paHee HE OXBaYCHHBIC
HOPMHUPOBAHUEM TPY/A;
- TIepecMOTp HOPM, IPU3HAHHBIX B PE3YyJIbTAaTE UX IPOBEPKH YCTAPEBILIUMHU.

9.6. OO6beM mepecMOTpa Kax[oW YCTapeBIIe HOPMBI 3aTpaT TPyJa, YKa3blBaeMbll B
KaJICHJApHOM IUTaHE M SIBJSIIOLIMIICS OCHOBOM pacuera 3KOHOMHYECKOro sddekra,
OIpEAEIIAETCS OPUEHTUPOBOYHO 110 PE3yJIbTaTaM €€ MPOBEPKHU.

9.7. IlpoekT KaleHIapHOIo MJIaHa 3aMEHBI M TIEPEeCMOTpa HOPM 3aTpaT TpyAa BEIHOCUTCS
aJIMAHUCTpanuell YupexxaeHus: Ha OOCYXAEHHWE TPYJOBOIO KOJUIEKTHBA M C YYE€TOM €ro
pPEKOMEHJANMM, a TakkKe C Yy4eTOM MHEHHUS MPEJICTABUTEIHLHOTO OpraHa pabOTHHUKOB,
YTBEPKIACTCS TUPEKTOPOM Y UPEXKICHHUS.



9.8. AnmuHuctpanuss YupexIeHHs B 00s3aTe€IbHOM IMOPAIKE Pa3bICHAET KaXIOMY
paOOTHHKY OCHOBAaHMsI MEPECMOTpPa HOPM, 3HAKOMHUT C METOAAMHM, IpUEMaMHU U YCIOBUSIMU
TpyAa, IpY KOTOPBIX OHH JOJDKHBI IPUMEHSTHCS.

9.9. Meponpusatus KaJeHIApHOro IUIaHa 3aMEHbl M IEepecMOTpa HOPM O00s3aTeNIbHO
VBSI3BIBAIOTCSI C COOTBETCTBYIOLIMMH TIOKA3aTEISIMH SKOHOMHYECKOTO M COIIHAIBLHOTO
pa3BUTHUS YUpPEXKACHUS U B3aUMHBIMU 00513aTEJIbCTBAMU KOJUIEKTUBHOT'O JI0TOBOpA.

9.10. [Jns obGecreuenust 3()PeKTHBHOrO BHEAPEHUS W OCBOCHHS HOPMAaTHUBHBIX
MaTepUaJIOB U HOPM, pa3pabOTaHHBIX HA UX OCHOBE, B YUPEKIACHUU MPOBOJATCS CIEIYIOIINE
MEpPOTIPUSITHSL:

- TIpoOBepsieTCs OpPraHU3allMOHHO-TEXHUYECKass TOTOBHOCTh MPOHM3BOJICTBEHHBIX
YYaCTKOB M pabOUMX MECT K JICATEIHHOCTH 10 HOBBIM HOpMaM;

- IJIAHUPYIOTCA M PEATU3YIOTCS OPTaHU3AIMOHHO-TEXHUYECKHE MEPONPHUSITHS II0
YCTPAaHEHUIO BBISIBJIEHHBIX HEJOCTATKOB B OpPraHU3allUU TPYAa U MPOU3BOJCTBA, a TaKXKe IO
YIIYYUICHUIO YCIOBUU TPY/a;

- MHCTPYKTUPYIOTCSI COTPYIHUKH, KOTOpbIE Oy1yT paboTaTh IO HOBBIM HOPMaM.

O3HakoMJIeHHE C HOBBIMH HOPMaMH COIIPOBOXKIAETCS MAaCCOBOH pa3bsCHUTEIHHOU
paboToif, a B HEOOXOAMMBIX cliydasix W oOydeHwem. Eciam mpu mpoBeneHuHn Mog00HON
JCSITETPHOCTH  BBISICHSETCS, YTO CYIIECTBYIOIIME B YUpPEXKICHUH OpraHU3alMOHHO-
TEXHUYECKUE YCIOBUSI 0OoOJiee COBEpIIEHHBI, YE€M IPEIyCMOTPEHHBIE B MEXOTPACIEBBIX
(oTpacneBbIX) HOpMax WIM HOPMAaTHUBax, a JACHCTBYIOIIME MECTHbIE HOPMbBI Ha
COOTBETCTBYIOIIME PAaOOTHI Oo0Jiee MPOTPECCHBHBI, YEM HOBBIC, TO HOBBIE MEKOTpACIICBbIC
(oTpacneBble) HOPMBI UM HOPMATHUBBI HE BHEAPSIOTCS.

10. ITopsa0K NPOBEPKH HOPMATHUBHBIX MATEPHUAJIOB [IJI1 HOPMUPOBAHUS TPYAA HA
COOTBETCTBHE JOCTUTHYTOMY YPOBHIO TEXHUKH, TEXHOJIOTHMH, OPraHM3aluy TPYyIAa

10.1. Ouenka ypoBHA MACWUCTBYIOIIMX HOPMAaTHUBOB IO TPYAY IPOBOAUTCA IYTEM
aHaiM3a HOPM, pACCUMTAHHBIX IO 3TUM HOpPMaTHBaM, C MPOBEACHUEM BBIOOPOYHBIX
MCCIICZIOBAaHUHN M U3Y4EHUSI AMHAMUKH BBHITIOJHEHHS MTOKa3aTeseld HOPM BBIPAOOTKH.

10.2. Tlpu ocyuiecTBI€HUH NPOBEPKHM HOPMATHBHBIX MaTE€pPHAJIOB 10 HOPMUPOBAHUIO
TpyJa B yUPEKIECHUU HEOOXOUMO BBITIOJIHUTH CIICIYIONTUE paOOTHI:

- IPOBECTH AaHaJIM3 BBINOJIHEHUS HOPM TpyJaa (BbIPaOOTKM) YCTaHOBJCHHBIX B
yUpex1eHUH (ITPOBOJUTCS €KETOJIHO), TP MEPEBBINOJHEHNN WM HEBBIIIOJIHEHUH HOPM TpyAa
Ha 15 % u Oonee HeoOXoaMMa OpraHu3allvsl MPOBEPKU IOKa3aTesie HOPMAaTUBOB U HOPM
TpyAa;

- U37aTh perjaMeHT (MpuKa3, pachopsLKeHHE) O MPOBEACHUU MPOBEPKU HOPMATHBHBIX
MaTepHasoB;

- YCTAaHOBUTh OTBETCTBEHHOE IOAPA3/E/ICHUE 3a IpOLECcC MPOBEPKHM HOPMATHUBHBIX
MaTepUaJIOB 10 HOPMUPOBAHMIO TPY/JIa HA YPOBHE MPEANIPUSITHS;

- opranuzanus palOouell TPyNIbl C MPHUBICYCHHEM IPEICTABUTEILHOTO OpraHa
PaOOTHHUKOB;

- MPOBEIEHUE BHIOOPOYHBIX UCCIIEIOBAaHUM, 00pabOTKHU pe3yIbTaToOB;

- IIPOBEICHHUE PACUETa HOPM M HOPMATUBOB 110 BBIOOPOYHBIM UCCIIEOBAHUSM;

- BHECEHUE MU3MEHEHUN U KOPPEKTUPOBOK MO pe3yJibTaTaM pacuéra;

- YTBEP)KJI€HHE HOPMAaTUBHBIX MAaTepHAJIOB C U3MEHEHUSIMH U U3BElIEeHHE PaOOTHUKOB
COOTBETCTBHUU C 3aKOHOIaTeIbCTBOM Poccuiickoit deneparumu.

10.3. TloapoOHBIi MOPSAIOK MPOBEPKH HOPMATHUBHBIX MATEPHUAJTIOB [0 HOPMHUPOBAHHIO
TPYZa U3JI0’)KEH B COOTBETCTBYIOIUX METOINYECKUX PEKOMEHAALIMSX.



11. ITopsinok BHeAPEHUsI HOPMATHBHBIX MAaTE€PHAJIOB 10 HOPMHUPOBAHHUIO TPY/A B
yUpexIeHNH.

11.1. VYTBepxIEHHbIE B YCTAaHOBJIIEHHOM TMOpPSAKE HOPMATHUBHbBIE MaTepuasbl s
HOPMHUPOBAHUSL TPyJa BHEIPSIOTCS Ha pabodre MecTa YYPEKICHHUS B COOTBETCTBUU C HX
00acThi0 MpUMEHEHUs U chepoil TeHCTBUS HA OCHOBAHUU IMPHKA3a PYKOBOJIUTENS C YUETOM
MHEHHS TIPEICTABUTEIHLHOTO OpraHa pabOTHUKOB.

11.2. na oOGecneyenusi >(PpPEeKTUBHOTO BHEAPEHUS U OCBOCHHUS HOPMATHBHBIX
MaTEpHUAJIOB B YUPEKJICHUH CIIEIYET MPOBECTH CIEAYIOIINE MEPOIIPUSATHS:

- MPOBEPUTh OPraHU3AIMOHHO - TEXHUYECKYIO MOATOTOBIEHHOCTh PAabOYUX MECT K
paboTe 1o HOBBIM HOpMaM (HACKOJIbKO OPTaHU3AIMOHHO - TEXHUYECKUE YCIOBUS BHIMOIHEHUS
paboT  COOTBETCTBYIOT  YCIIOBUSAM,  MNPEAYCMOTPEHHBIM  HOBBIMM  HOPMATHUBHBIMU
MarepuajgamMu);

- pa3paboTaTb M pEAJN30BaTh OPraHU3ALMOHHO - TEXHUYECKHE MEpONPUATUS IO
YCTPAHEHUIO BBISIBJICHHBIX HEJOCTATKOB B OpPraHU3AlMHM TPyAa, a TaKXKe MO YIYYIIECHUIO
YCJIOBUH TPyAa;

- O3HAaKOMHTHb C HOBBIMH HOpPMaMH BPEMEHHU BCEX pabOTaIONUX, KOTOpbIE OymyT
paboTaTh MO HUM, B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATENHCTBOM Poccutickoit deneparuu.

11.3. O3HakomJIeHHE C HOBBIMH HOPMAaMH JIOJDKHO COIPOBOXKIATHCS IMPOBEICHUEM
MacCOBOM pa3bICHUTEIHLHOM pabOThl, HHCTPYKTaXka paOOTHUKOB, a B HEOOXOJIUMBIX CIy4asix U
oOydeHrneM X paboTe B HOBBIX OPTaHU3AIMOHHO - TEXHUYECKUX YCIOBHSIX.

11.4. Ecnu npu npoBeeHUN YKAa3aHHOW MOATOTOBUTEIHHONU paOOThI BBISICHUTCS, YTO B
YUPEXKIECHUH CYIIECTBYIOIINE OPraHU3AlMOHHO - TEXHUYECKUE YCIIOBUSA 00Jiee COBEPILEHHBI,
YeM YCIIOBUS, MPENYCMOTPEHHbIE B HOBBIX HOpMax WJIM HOpPMaTHBax, M JACHCTBYIOIINE
MECTHBIE HOPMBI HAa COOTBETCTBYIOIINE PabOThI 00Jiee MPOTPECCUBHBI, YEM HOBBIE HOPMBI, TO
HOBBIE€ HOPMBI WJIM HOPMATHUBBI HE BHEAPSIIOTCA.

11.5. B Ttex yupexaeHusx, rae GakTuyeckue OpraHu3alluOHHO - TEXHUYECKUE YCIOBUS
COBMAJAIOT C YCJIOBUSMH, IPETYCMOTPEHHBIMH B COOPHHKE, HOBbIE HOPMBI UJIM HOPMATHUBBI
BBOJISITCSL 0€3 KaKUX-THMO0 U3MEHEHUH.

11.6. Ha paboTel, HE OXBA4YCHHbIE HOBHIMH HOPMATHBHBIMH MaTE€pUATAMH,
YCTaHABJIMBAIOTCS MECTHbIE OOOCHOBaHHBIE HOPMBI BPEMEHM, PACCUMTAHHBIE METOAAMHU
HOPMHPOBAHUS TPYA.

11.7. TlpumepHas gopma JrcTa 03HAKOMIICHUS U PACCHUIKU MPUBECHA B TPUIOKECHUH
| K HacTodIIEMY TOJIOKEHUIO.

12.Mepbl, HanpaBJeHHbIE HA COOJII0/IEHHE YCTAHOBJIEHHBIX HOPM TPY/A.

AnMUHUCTpanusg YUpekJIeHUs: OCYIIECTBISET MEpPbl, HAIPaBJICHHbIE Ha COOJIOJCHUE
YCTaHOBJIEHHBIX HOPM TPY/a, BKIFOUAsi 00CCTICUCHHE HOPMATBHBIX YCIOBUMN JIJISI BBITIOTHEHHUS
paboTHUKaMu HOpM Tpyaa. K Takum ycioBUsSM, B YaCTHOCTH, OTHOCSITCS:

- HCHOPaBHOE  COCTOSHUE  TIOMEIICHUN  YUpEeXKACHUsS, TEXHHUYECKOr0 H
TEXHOJOTUYECKOT0 000PYI0BAHUS;

- CBOEBPEMEHHOE 0OecreYeHHne TEXHUUYECKOM W MHOM HEeOOXOAUMOM it paOOThI
JOKYMEHTALUEH;

- HajJexallee KadyecTBO MaTepuajoB, MHCTPYMEHTOB, HHBIX CpPEICTB U
MPEeIMETOB, HEOOXOAMMBIX JUIsI BBITIOJIHEHHUS PabOTh, MX CBOCBPEMEHHOE NPEIOCTABIICHUE
paboOTHUKY;

- yCJIOBHSI TPYJa, COOTBETCTBYIOIE TPEOOBAHUSIM OXpaHbl TpyAa U OE30MaCHOCTH
00pa30BaTEILHOTO MTPOU3BO/ICTBA.



[Tpunoxenue 1 k [lonoxkeHunro o cucteMe HOPMUPOBAHHUS TPYJa



JIMCT O3BHAKOMJIEHUSA 1 PACCBUUIKA

C

(Yka3biBaeTcsi HOPMATHBHBII MaTepuaJl, BBOAMMbIe HOPMBbI TPY/1a)
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