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IOJIOKEHHUE O NOPAIAKE OBPABOTKH ITEPCOHAJIBHBIX TAHHBIX

1 OBILUE MMOJIOXKEHUSA
Hacrosimee Ilomoxenue o mopsigke oOpaOOTKH MEepCOHATBHBIX AaHHBIX (Hanee - [lomoxenue) B

MyHHIIUTIATPHOM ~ aBTOHOMHOM  JIOIIKOJBHOM  OOpa30BAaTELHOM  YUPEXKJACHHE  JICTCKHHA  cajl
obmepaszsuBatomiero Buga Ne 44 r. Tomcka, (manee — YupexaeHue) pa3pabOTaHO B COOTBETCTBHH C
TpynoBeim konekcom Poccuiickoit ®enepanuun, Konctutyuueit Poccuiickoit ®enepaunu, I'paxaanckum
kojekcoMm Poccuiickoit Deneparuu, deaepanbapiM 3akoHOM 0T 27 wutonsa 2006 r. Ne 149-d3 «O6
nHpopMannu, HHHOPMALIMOHHBIX TEXHOJIOTUSX U O 3aiuTe uHopmanuny», dOenepanbHbIM 3aKOHOM OT 27
utons 2006 r. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», [IpaBuiiaMyu BHYTPEHHETO TPYIOBOTO pacnopsiaka
YupexxIeHuss H OIpeaenseT MOpSAOOK TMONydeHHUs, ydeTa, oOpaOOTKH, HAKOIUICHHS M XpaHEHUS

MNEPCOHAJIBHBIX JTaHHbIX.

Llens pazpabotku [lomokeHHsT - OIpeneieHue MopsaKa OO0paObOTKM MEPCOHATBHBIX JaHHBIX
paOOTHUKOB YUpEeXJeHHUS M UHBIX CYOBEKTOB IEPCOHAIbHBIX JaHHbBIX, IE€PCOHAJIBHBIE JAHHBIE KOTOPBIX
nojiexxaT o0paboTKe, Ha OCHOBAaHMHU IOJHOMOYHUII oleparopa; oOecleueHHEe 3alUThl NpaB U CBOOOJ
YeJIOBEKa U I'pa)<IaHUHA, B T.4. paOOTHHKA YUpexJeHHs, Npu 00paboTKe ero nepcoHalbHbIX JaHHbBIX, B
TOM YHCJIC 3alUTHI IIpaB Ha HCIPUKOCHOBCHHOCTD JacTHOM JKU3HHU, JIMYHYIO U ceMeﬁHym TaﬁHy, a TaKKe
YCTQHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOUIMX JOCTYH K IEPCOHAIbHBIM JAaHHBIM, 32
HEBBITIOJTHEHNUE TPEOOBAHUI HOPM, PETYIUPYIONUX 00padOTKY U 3alIUTy MEPCOHATBHBIX JaHHBIX.

11 TTOPSIJIOK BBOJIA B JIEMCTBUE U UBMEHEHMA ITOJIOKEHUSA
Hacrosmee IlonoxkeHne u M3MEHEHHUS K HEMY YTBCPIKIAOTCA PYKOBOAUTCIIEM y‘lpe)KI[eHI/ISI n
BBOJATCA ITPHUKA30M. Bce paGOTHI/IKI/I Yt{pemz{eHI/Is{ JOJIXKHBI OBITh 03HAKOMJICHBI nmoa pacmnuckKy ¢
ITonoxxeHueM U U3MEHEHUSIMH K HEMY.

12 OCHOBHBIE IOHATHA 1 COCTAB ITIEPCOHAJIBHBIX JIAHHBIX PAGOTHUKOB

s neneit Hacrosimero [1onoxkeHus NConb3yTCS CIEAYIOINE OCHOBHBIE IIOHATHS:

— IepcoHaNbHbIC JaHHbIe pabOTHHMKA - J0Oass MH(OpMAIUA, OTHOCALIASACA K OIpPEICICHHOMY
WIN OIpe/esieMOMY Ha OCHOBAHMHU TakoW MH(opManuu pabOTHHKY, B TOM 4YMCJIe €ro (pamMuius, ums,
OTYECTBO, TOJA, MECAL, Jara M MECTO DPOXICHHS, aapec, CeMeiHoe, COIUalbHOe, HMYIIECTBEHHOE
HOJIOXKEeHHe, oOpa3oBaHue, Mmpodeccus, T0XoIbl, apyras HH(opmaius, HeoOxoaumas paboToAaTeNo B
CBSI3U C TPYAOBBIMU OTHOIICHHUSMU;

— 00paGoTka NEpCOHANbHBIX JaHHBIX - cOOp, cHUCTeMaTu3alus, HaKOIJIGHHWEe, XpaHEHHe,
yTouHeHue (OOHOBIIEHHE, W3MEHEHME), HCIOJIb30BAHUE, PACIpPOCTPaHEHHE (B TOM YHCIE Iepenaya),
o0e3nrunBaHue, OJJOKMPOBAHUE, YHUUTOKECHUE TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB YUPEKICHHS;

— KOH(UACHUUAIBHOCTh NEPCOHAIBHBIX JTAHHBIX - 0053aTEIbHOE ISl COOJIOCHUSI HAa3HAUEHHOTO
OTBETCTBEHHOTO JIMIA, TOJYYMBIIETO JOCTYN K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHWE HE
JIOTITyCKaTh UX pacpocTpaHeHus 6e3 coriacusi pabOTHUKA WIM MHOT'O 3aKOHHOI'O OCHOBAHMS;



— pacmpocTpaHEHHE [EpPCOHANbHBIX JaHHBIX - [JEHCTBUS, HalpaBlICHHbIE Ha Iepeaady
NEPCOHAJIBHBIX JAHHBIX PaOOTHHUKOB OINPEEIEHHOMY KpYry JIMI (Tepesiada MepCOHANbHBIX JaHHBIX) WIN
Ha O3HaAKOMJIEHHUE C MEPCOHAJIBHBIMU JaHHBIMU HEOIPAaHUYEHHOI'O Kpyra JIML, B TOM 4YHciie OOHAapOAOBaHNE
NEPCOHAJBHBIX JIAHHBIX PpaOOTHMKOB B CpPEJICTBaX MAaccOBOM HWH(OpMaluM, pa3MelleHHe B
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CEeTSAX WM MPEJOCTaBICHUE JOCTyla K HepCOHAIbHBIM
JTaHHBIM PaOOTHHUKOB KaKUM-TTHOO MHBIM CLIOCOOOM;

— HCIIOJIb30BaHME NMEPCOHANBHBIX JAaHHBIX - JAeMCTBUA (ONEpaluy) ¢ NEePCOHATbHBIMU JTAHHBIMH,
COBEPIIAEMbIE JTOJKHOCTHBIM JINLIOM YUPEXKJIEHUS B LENIAX MPUHITHUS PELICHUM WM COBEPIIEHUS HHBIX
JeiCcTBUH, MOPOXKAAIOUUX OPUANYECKUE MOCIEICTBHS B OTHOLUIEHUH PAaOOTHHUKOB JMOO MHBIM 00pazoM
3aTparuBaroIIMX WX MpaBa U CBOOOBI HIIH MPaBa U CBOOOIBI APYTHX JIUIL;

— OJIOKMpOBaHHE MEPCOHANBHBIX JAHHBIX - BPEMEHHOE NpeKpalleHue cOopa, CHCTeMaTU3alluH,
HaKOIJICHUs, UCIOJIb30BAaHUS, PACIPOCTPAHEHUS NEPCOHANBHBIX JAHHBIX PAaOOTHHKOB, B TOM 4YHCIE HX
nepenaymy;

— YHUYTOXCHHE IE€PCOHAIBbHBIX JaHHBIX - JEWCTBUSA, B pe3yjibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpKaHUE MEPCOHAIBHBIX JaHHBIX B MHPOPMALIMOHHON CHCTEME MEPCOHAIBHBIX JTaHHBIX
pabOTHHKOB WK B pe3yJbTaTe KOTOPHIX YHHUUTOXKAIOTCS MaTe€pUalbHbIe HOCUTEIH MIEPCOHAIBHBIX TaHHBIX
PabOTHHKOB,

— 00e31MYMBaHUE TEPCOHANBHBIX JAHHBIX - NEHCTBHSA, B pe3yJabTaTe KOTOPHIX HEBO3MOXKHO
OIpeIeINTh IPUHAJIEKHOCTh IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

— 00uIe10CTyIHbIE MEePCOHANIbHBIE JaHHbIE - MEPCOHANbHBIE JaHHBIE, JOCTYI HEOTPaHUYEHHOTO
Kpyra JHIl K KOTOPBIM IMpPEIOCTaBICH C corjacus paOOTHUKAa WM Ha KOTOphle B COOTBETCTBHH C
(benepanbHbIMU 3aKOHAMU HE PACIIPOCTPaHseTCs TpeOOBaHUE COOIIOIEHUS KOH(DUIECHIIMAIBHOCTH;

— wuH(pOopMaIMs - CBeleHUs (COOOIICHMS, TaHHbBIE) HE3aBUCUMO OT ()OPMBI HX IPEICTABICHUS;

— JIOKYMEHTUpOBaHHass MHpoOpManus - 3apUKCUPOBAHHAs HA MAaTE€pPHAJIbLHOM HOCUTENIE IyTeM
JOKYMEHTHUPOBaHMs UHPOPMALIUSA ¢ pEKBU3UTAMHU, TO3BOJIAIOIIUMHU OIPEASIIUTh TaKyt0 MH()OPMALUIO WK
€€ MaTepUaJIbHbII HOCUTEIIb.

B coctaB mepcoHanbHBIX AaHHBIX PAa0OTHUKOB YUPEKICHHUS BXOAAT JOKYMEHTBI, COAEprKallue
MHPOPMALIMIO O MACTIOPTHBIX JaHHBIX, 00pAa30BaHMU, OTHOMICHWH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHHUHU, MECTE JKUTEIILCTBA, COCTOSIHUU 3/10POBbS, a TAKXKE O MPEIbIIYIINX MECTaX UX pabOThI.

2 KOMILUIEKC JOKYMEHTOB, COITPOBOXKJIAIOIIAM IMTPOIIECC O®OPMJIEHUS
TPYJOBBIX OTHOIEHU PABOTHUKA B YUYPEXKJIEHUU ITPU ET'O IIPUEME,
MNEPEBO/IE U YBOJIbHEHUU

WNudopmanus, npencrapisiemass pabOTHUKOM P MOCTYIUIEHUU Ha paboTy B YupexaeHue, JoJKHA
UMETb JOKyMEHTaJbHyI0 ¢opmy. [Ipu 3aKkimroueHUH TpYyAOBOrO JIOTOBOpPa B COOTBETCTBHM CO CT. 65
TpynoBoro xkoxmekca Poccuiickoit ®exepanuu U0, TOCTyHarwmee Ha padoTy, TPEAbSIBISET
paboToznarento:

— TachopT WM UHOM JOKYMEHT, YAOCTOBEPSIOIIMM JHUYHOCTb, a TAK)KE KOMHH CBUJIETEIBCTB O
roCyJlapCTBEHHOM PETUCTPaLlii aKTOB IPa’KAaHCKOT0 COCTOSHHUS,

— TPYLOBYIO KHUXKKY, 3a HCKIIFOUEHUEM CIIy4aeB, KOI1a TPYLOBOM TIOTOBOP 3aKJIFOUAETCS BIIEPBBIE
Wi pabOTHUK TIOCTyMaeT Ha paboTy Ha YCIOBUSX COBMECTUTENBCTBA, JIMOO TPYyAOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOM HIIH 110 IPYTUM IPUYHUHAM;

— CTpaxoBO€ CBHUJETEILCTBO TOCYJApPCTBEHHOTO TIEHCHOHHOTO CTPaxOBaHHs, CTPaxOBOM
MEIUIMHCKUH MOIHC 00513aTEIBHOI0 MEIULIMHCKOTO CTPAXOBAHUS IPaXIaH;

— JIOKyMEHTBI BOMHCKOTO y4eTa - JIIsl BOEHHOOOS3aHHBIX U JIMII, MTOAJIEKAINX BOUHCKOMY YUETY;

— JOKyMeHTBl 00  oOpa3oBaHuM, NpOPECCUOHATBHONW  MEPENOArOTOBKE,  MOBBIIICHUH
KBaJIM(UKALIMY, CTAXKUPOBKH, IPUCBOCHUH YUEHOM CTENEHH, YIEHOT0 3BaHUsI (€CJIH TAKOBbIE HUMEIOTCS);

—  CBHUJETEIBCTBO O MOCTAHOBKE HAa Y4YEeT B HAJIOTOBOM OpraHe (pU3MUYECKOro JMIa MO MECTy
KUTEIbCTBA HA TeppuTopuu Poccuiickoit denepaiiuu.



[lpu odopmiennu paboTHHKa B YUpexIeHHH pPaOOTHUKOM OT/eNia KaJpoB 3alOIHSIOTCS
yaupunupoBanubie Gopmel T-1 m T-2 «JIuunas kapTouka paOOTHHKa», B KOTOPOW OTpa)karoTCs
CJIeIYIOIINE aHKETHBIC U OMorpaduueckue JaHHbIE paOOTHUKA:

— o6mue cepenus (O.M.O. paboTHHKa, naTa pPOXICHHS, MECTO POXKACHUS, TPaKIaHCTBO,
obOpasoBanue, npodeccus, cTaxx padOThI, COCTOSIHUE B Opake, MacOPTHBIEC TaHHEIE),

—  CBEJICHHS O BOMHCKOM Y4YETE;

— JIaHHBIE O TIpUeMe Ha paboTy;

B nanpHelneM B IMUHYIO KapTOYKY BHOCSTCS:

— CBEJCHMs O IEPEeBOAAX Ha JIpYr'yro paldoTy;

— cBeJeHHs 00 aTTecTaluy;

— CBEJCHHSI O TOBBIIICHUN KBATU(UKALINY;

—  CBeAeHHA O NMPodeCcCHOHANTBHON MepenoiroTOBKe;

— CBEAEHMs O Harpajax (MOOILIPEHHUSX ), TOUETHBIX 3BAHUSAX;

— cBeneHHs 00 OTIycKax;

— CBEICHMS O COLMAIbHBIX FaPAHTHUSAX;

— CBEJEHMS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(OHaX.

B otnene kampoB VYupexkIeHUs CO3[al0TCA U XpaHITCS CJEIyIOIHe TPYMIbl JTOKYMEHTOB,
coJieprKalliue JaHHbIe 0 paOOTHUKAX B €TUHUYHOM HJIM CBOJHOM BH/IE.

JIOKyMEeHTBI, coJepiKallie IEepCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIIPOBOKIAIOIIME Tpolriecc opOpMIICHUS TPYIOBBIX OTHOIIEHUH NpU HpuemMe Ha padoTy, MepeBoje,
YBOJIbHEHUH; KOMILIEKC MaTEpPHAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECEeI0OBaHMI ¢
KaHAMJATOM Ha JOJKHOCTb;, MOJJIMHHUKA M KOMHUHU IMPUKA30B MO JIMYHOMY COCTaBY; JIMYHBIE Jela U
TPYAOBBIE KHI)KKH PaOOTHHUKOB; Jieda, COJEprKallie OCHOBAaHUS K MPHUKa3y MO JIMYHOMY COCTaBy; Jena,
coJiepKalllue MaTepuajbl  aTTecTalMd paOOTHUKOB; CIY)KEOHBIX  paccielOBaHUM;  CHPaBOYHO-
MH(GOPMaLIMOHHBIN OaHK JTaHHBIX 110 MEepCcOHaNy (KapTOTEKH, KYpPHAIbl); MOJJIMHHUKN U KOIUU OTYETHBIX,
AHAINTUYECKUX U CIIPAaBOYHBIX MATEPHUAJIOB, NIEPENABAEMBIX PYKOBOACTBY YUpPEKICHUS, PyKOBOIUTEISAM
CTPYKTYPHBIX IMOJApa3JeICHNU; KO OTYETOB, HAIIPABJISIEMbIX B TOCYJapCTBEHHbIE OPTaHbl CTATUCTUKU,
HAJIOrOBbIE MHCIIEKINH, BBIIECTOSIIINE OPraHbl YIPABICHUS U APYTUE YUPEKACHHUS).

JlokyMeHTanusi 1O OpraHu3alud paboThl CTPYKTYPHBIX MOApa3ieieHuil (MOJoXKEeHUs o
CTPYKTYPHBIX MOJIpa3/IeICHUAX, TOHKHOCTHBIE WHCTPYKIMU pPAOOTHUKOB, NPHUKA3bI, PACHOPSIKEHHS,
yYKa3aHHUs PYKOBOJCTBA YUpPEXKIEHUS); TOKYMEHTHI M0 MJIAaHUPOBAHUIO, YUETy, aHAJIN3y U OTUYETHOCTHU B
4acTH pabOTHI C MEPCOHATIOM Y UpEkKICHUS.

3 CBOP, OBPABOTKA, 3AIIMTA IIEPCOHAJIbHBIX JIAHHBIX, IIOPAIOK
OBPABOTKHU U XPAHEHUS IEPCOHAJIbHBIX TAHHbBIX

3.1 IIOPSIIOK MOJYYEHHUS MEPCOHAJIBHBIX JIAHHBIX

Bce nepconanbHble JlaHHbIE Pa0OTHUKA YUpEeXIEHHs CleAyeT MoiydaTh y Hero camoro. Ecin
NIepCOHAJIbHBIC TAHHBIE pAOOTHUKA BO3MOYKHO TOJIYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JTOJIKEH
ObITh yBeIOMJIEH 00 O5TOM 3apaHee M OT HEero JOJDKHO OBbITh IOJYy4eHO NHMCbMEHHOE COIJIacHe.
JomxHocTHOE MO  paboTojaTesis JODKHO COOOIIUTh paOOTHUKY VYUpexaeHus O Lelsx,
IpearnoiaraeMbpIX MCTOUYHUKAX M Croco0ax MOMYYeHHUs MepCOHANbHBIX JAaHHBIX, a TAKXKe O XapaKTepe
MIOJIeKAIUX MTOJTYYSHHUIO TTEPCOHANBHBIX JaHHBIX M MOCIEACTBUAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
corJlacue Ha UX HOJy4eHHe.

PaGoTonarens He MMeeT mpaBa MOMydaTh W 00pabaThIBaTh MEpPCOHAIBHBIC TaHHBIE PaOOTHHKA
VYupexxaeHuss 0 ero pacoBOi, HAIMOHAJIBHON NMPHUHAUIEKHOCTH, MOJIUTUYECKUX B3IJISAAX, PEIMTHO3HBIX
i putocockux yOeKICHUAX, COCTOSTHUN 3/I0POBbS, MHTUMHOM XU3HU. B ciydasx, HEMOCPEICTBEHHO
CBSI3aHHBIX C BOINPOCAaMH TPYIOBBIX OTHOIIEHUH, B cCOOTBETCTBHM coO CT. 24 Koncturyuuum Poccuiickoit
denepanuu padoToNaTENh BIpPaBE MOJMy4aTh M 00pabaThiBaTh JAaHHBIE O YAaCTHOW JKM3HU pPabOTHHKA
TOJILKO C €r0 MUCbMEHHOTO COTJIacHsl.

[IpenocTaBiieHne couckaTeneM JIO0JKHOCTH NEPCOHAIbHBIX JaHHBIX JI0 3aKIIOYEHHS TPYAOBOIO
noroBopa (pestomMe M T.I. HWHPOpPMALMU) CUYUTAeTCs, B cooTBeTcTBUM ¢ ['pakpanckum Kopexkcom



Poccuiickoit ®enepaumuu  (ct. 158), MosvanuBbIM corjacueM (KOHKJIIOJAEHTHBIM  JI€WCTBHUEM),
HOJpa3yMeBaeT corjiacue CyobekTa Ha 0oO0pabOTKy €ro NepcOHANbHBIX JAHHBIX M HE TpeOyeT Haluuus
JOIIOJIHUTCIIbHOT'O ITMCBbMCHHOI'O COIJIaCus.

3.2 IIOPSAIOK OBPABOTKH, ITIEPEJAYU U XPAHEHUS ITEPCOHAJIBHBIX JIAHHBIX

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB paboToAaTeNeM BO3MOXKHA TOJBKO C
MMUCBMEHHOTO UX COTJIACHS JTHOO0 0€3 UX COTIIACHs B CISAYIONIUX CITyJasiX:

1) cyObeKT mepcoHaNbHBIX JTaHHBIX Jajl COTjlacue B MHCbMEHHON (opme Ha 00pabOTKYy CBOMX
MEPCOHAIBHBIX TAHHBIX;

2) nepcoHajIbHbIE JaHHBIE SBISIOTCS 00IIEIOCTYIHBIMHY;

3) mepcoHaNbHBIC TAHHBIE OTHOCATCS K COCTOSIHHIO 3JI0POBbSI CyOBEKTa MEPCOHAIBHBIX JAHHBIX U
ux 00paboTka HEOOXOAMMA IS 3AIIUTHI €r0 KU3HU, 3J0POBhS WM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB
00 JKW3HH, 370POBbS WM WHBIX XU3HECHHO BAKHBIX HMHTEPECOB JIPYTUX JIMIl, U TMOJTYYCHUE COTIIACHS
CyOBEeKTa MePCOHANBHBIX JaHHBIX HEBO3MOXKHO;

4) oOpaboTKa MepCOHAJIbHBIX JAHHBIX OCYIIECTBISETCS B MEAUKO-NPO(PUIAKTUYECKUX LENSX, B
LEJSIX YCTAaHOBIICHUSI MEIUIIMHCKOTO TUArHO03a, OKa3aHUs MEAUIIMHCKUX U MEIMKO-COIIMANIBHBIX YCIYT Py
yCJIOBHHM, 4YTO 0O0pabOTKa TMEepCOHAJIBHBIX JIAHHBIX OCYIIECTBIACTCS JHUIOM, MPOPECCUOHATBHO
3aHUMAIOIIMMCS MEIULMHCKON JEeSATENIbHOCThIO U OOSI3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaniuu COXpaHsATh BpaueOHYIO TailHy;

5) 06paboTka MepCcOHATBHBIX JAHHBIX YWICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBEAMHEHUS WU
PETUTHO3HOM OPTaHHW3aIlMHd OCYIIECTBISETCS COOTBETCTBYIOIIUMH OOIIECTBEHHBIM OOBEIMHEHHEM WIIH
PEIUTMO3HOM OpraHu3alueld, IEUCTBYIOIIMMHM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
denepanuu, s JOCTHKCHHUS 3aKOHHBIX IEJIeH, MPEAYCMOTPEHHBIX UX YUYPEIUTEIHbHBIMH JOKYMEHTAMH,
IpH YCIOBHH, YTO TEPCOHAIBHBIC AaHHBIE HE OYIAyT pacmpocTpaHAThCS 0e3 coryiacus B MUCHMEHHON
(dhopme CyOBEKTOB IEPCOHANIBHBIX JIAHHBIX;

6) 00paboTKa epCOHANBHBIX TAHHBIX HE00XO0AMMA B CBSI3H C OCYILIECTBICHUEM MPABOCYIUS;

7) 00paboTka MepcoHaNIbHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®exepamuu o 0e30MacHOCTH, 00 ONEPATUBHO-PO3BICKHOM JEATENFHOCTH, a TaKkKe B
COOTBETCTBUH C YTOJIOBHO-HCTIONHUTEIBHBIM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu. Paboromarens
BIIpaBe 00pabaThIBaTh MEPCOHATBHBIE TaHHBIE PAOOTHUKOB TOJBKO C UX MUCHMEHHOTO COTJIACHS.

[TucemenHOE cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX IaHHBIX JOJHKHO BKIIOYATh
B ce0sl:

— ¢damunnio, UM, OTYECTBO, aJpec CyObeKTa MEepPCOHAJbHBIX JAHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIONIETO €ro JHWYHOCTh, CBEJACHHUS O JlaTe€ BBIJAYM YKA3aHHOTO JTOKyMEHTa M
BBIJIABIIEM €I0 OPraHe;

— HauMeHoBaHHe ((daMUIIUIO, UMs, OTYECTBO) M aJpec OIepaTopa, IMOJYJalolero Corjacue
CcyObeKTa NePCOHANBHBIX JAHHBIX;

— 11esb 00paboTKU MEPCOHANBHBIX JaHHbIX;

— TepeyeHb IMEepPCOHANbHBIX JaHHBIX, Ha O0OpabOTKy KOTOpBIX JaeTCsi corjacue cyObeKTa
MIePCOHAIBHBIX TAHHBIX;

— IepedyeHb JCHCTBUU C MEePCOHATBHBIMH JAHHBIMU, Ha COBEPILIEHUE KOTOPHIX JACTCsl COrJacue,
o011ee onmucaHue UCIOIb3yeMbIX OIEPaTOPOM CITIOCOOOB 00PaOOTKH MEPCOHABHBIX JIaHHBIX;

— CpOK, B TEUCHHE KOTOPOTO JICHCTBYET COTJIacue, a TakXKe MOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TpeOyeTCs B CICAYIOMIUX CIydasx:

— 00paboTka MEepCOHANBHBIX JIAHHBIX OCYIIECTBISETCS Ha OCHOBaHHMM (DeepalbHOrO 3aKOHA,
YCTaHABIUBAIOIIETO €€ IIeJib, YCJIOBUS TOJYYEHHUs TMEPCOHAIBHBIX JIaHHBIX U KPYT CYOBEKTOB,
MepPCOHANbHBIE JaHHBIE KOTOPBIX TMOJJIEKAaT 00pabOTKe, a TakkKe OIPEeNessIONEro MOTHOMOYHS
paboTonaTens;



— 00paboTKka TMEepCOHATBHBIX JAHHBIX OCYIIECTBISECTCA B IEJISIX MCIOJHEHUS TPYAOBOTO
JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBISIETCA CYyOBEKT MePCOHANBHBIX JaHHBIX;

— 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS ISl CTATUCTUYECKUX WJIM WHBIX HAYYHBIX
IEJIeH TIPH YCIIOBUU 0053aTeITLHOTO 00€3IMIMBAHUS MIEPCOHABHBIX JTAHHBIX;

— 00paboTka MepCOHANbHBIX AAHHBIX HEOOXOAUMAa JJIsl 3aIUThl KU3HH, 3/I0POBBS WU HHBIX
KU3HEHHO BaKHBIX HHTEPECOB PaOOTHHKA, €CIIU MTOJTYYCHHE €T0 COTIIAcHsl HEBO3MOXKHO.

Takum 00pa3om, B COOTBETCTBUU cO cT. 86, r1. 14 TK P® B nensx obecrneueHus mpaB U cBOOO
YelioBeKa M rpaxaaHuHa PaboTomarens W €ro MpeacTaBUTENH MPU 00pabOTKe MEpCOHATBHBIX JTaHHBIX
paboTHUKA JOJHKHBI COOJTIOIATh CIEAYIONNE 00IIHe TpeOOBaHuS:

— 00paboTka MEPCOHANBHBIX JAaHHBIX MOXET OCYIIECTBIATHCA HCKIIOYUTENFHO B LEJIX
obecrnieueHust cOOJIIOICHNSI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COACUCTBUS paOOTHHKAM B
TPYAOYCTpOIiCTBE, OOyUYE€HHMU U TPOJABIKEHHUH 10 CIykOe, oOecreyeHus IUYHOW Oe30MacHOCTH
PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KauyeCTBAa BBIMOJHSAEMOW pabOThl M 00ECIEUeHUs COXPAHHOCTH
MMYILIECTBA;

— TIpU ONpenesieHHH o0bemMa W CcoAepX)aHus, 00padaThIBA€MbIX TEPCOHAIBHBIX JAHHBIX
PaGoromarens nommkeH pykoBoacTtBoBathes Koncturynmeir Poccuiickoit ®enepanun, TpynoBbM
koqiekcoM Poccuiickoit deneparny u MHBIME QeepaTbHBIMU 3aKOHAMM;

— TIpU TPUHATAM PEIICHUM, 3aTparvBaloOIMX HHTEpechl paboTHuKa, PaboTtomarens He umeeT
MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, MOMYYCHHBIX MCKIIIOUYUTEIHHO B PE3yIbTaTe
WX aBTOMATHU3UPOBAHHON 0OpaOOTKH MIIM JIEKTPOHHOTO IMOJTyYEHUS;

— 3am|Ta TEePCOHATBHBIX JaHHBIX PAOOTHWKA OT HEMPABOMEPHOTO WX WCIOJIL30BAHUS WIIH
yTpaThl obecnieunBaeTcs PaboTomarTeneM 3a cyeT ero CpeiCTB B MOPSAJIKE, YCTAHOBICHHOM (eepaabHbIM
3aKOHOM;

— pabOTHHUKH M WX MPEACTABUTEIH JOJKHBI OBITh 03HAKOMIICHBI TOJ] PACIHUCKY C JOKYMEHTaMU
VYupexxaeHus, yCTaHaBIMBAIOITUMHU TIOPSI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX paOOTHUKOB, a TaKke 00
UX IpaBax U 0053aHHOCTSAX B ATOH 001acTy;

— BO BCEX CIydYasX OTKa3 pab0OTHHMKAa OT CBOMX MpaB Ha COXPAHCHHE U 3aIlUTy TaiHbI
HENCHCTBUTEIICH.

4 TIEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX TAHHbIX

[pu mepenaye nepcoHaIBHBIX JaHHBIX pab0THHKA PaboTomarenb JOKEH COONIOIATh CIICAYIOIINE
TpeOOBaHUS:

— He coo0mIaTh NePCOHANBHBIC JIaHHBIC PAOOTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOI'O COTJIACHS
pabOTHHKA, 32 UCKJIFOUECHHEM CJIy4acB, KOT/1a 3TO HEOOXOUMO B IEIISX MPEIYIPEIKIACHUS YIPO3bI KU3HH U
3JI0POBBIO paOOTHHKA, @ TAKXKE B CIydasiX, yCTAHOBJICHHBIX (ellepalbHbIM 3aKOHOM;

— He c0o00IIaTh MEPCOHAIBHBIC JaHHbIC PAOOTHUKA B KOMMEPUECKUX HEsIX 0€3 ero MIChbMEHHOT0
COTJIacHsl.

—  OpeaylnpeauTh JINII, MOJYUYUBIINX MMEPCOHAbHBIC JaHHbIC pa0OTHHUKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh HCIIOJIB30BaHbI JIUIIb B IEJIAX, JJIS KOTOPBIX OHH COOOIICHBI, U TPeOOBaTh OT ATHX JIMIIL
HOATBEPXKACHHUS] TOrO, YTO 3TO MPABHIO COOMoAeHO. JIuia, MOJyYMBINHE IEPCOHATBHBIC TaHHBIC
paboTHHKA, 00sI3aHbI COOJIIOAATh PEXKUM CEKpeTHOCTH (KoH(puaeHumaipbHoctn). Jlannoe Ilonoxenue He
pacmpocTpaHsieTcss Ha OOMEH TMEepCOHATbHBIMU JAHHBIMH pPAOOTHUKOB B MOPSJAKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMU;

— OCYUIICCTBJISITh Tepeiady MEepCOHAIBHBIX JaHHBIX PAa0OTHUKOB B MpenesiaX YUpexkICHUs B
COOTBETCTBHUH ¢ HacTosIuM [lookeHHeM;

— paspemiaTh JOCTYIl K TEPCOHAIBHBIM  JIaHHBIM  PAa0OTHHUKOB  TOJIBKO  CIICIHAILHO
YIIOJHOMOYEHHBIM JIMIIAM, TPH 3TOM YyKa3aHHBbIC JHMIA JODKHBI HMETh IMPaBO IMMOJYYaTh TOJIBKO Te
MIEPCOHAJIbHBIC TaHHBIC pA0OTHHKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBITOJHEHUST KOHKPETHON (YHKIIUH;

— HE 3ampaiimBaTh WHPOPMAIMIO O COCTOSHUM 3J0POBbsS pPa0OTHHKA, 33 HMCKIIIOYCHHUEM TeX
CBEJICHHIA, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBIMOJHEHUS! pAOOTHUKOM TPYIAOBOU (DYHKITHH;



— TepenaBaTh TEPCOHANBHBIC JaHHBIE PaOOTHHWKA MPEJICTABUTEISIM PAOOTHUKOB B TIOPSIKE,
ycTaHoBIeHHOM TpymoBeiM koaekcoMm Poccuiickoit denepanuu, ¥ OrpaHUYMBATH 3Ty WHGOPMAIUIO
TOJIEKO TEMH ITEPCOHATLHBIMU JAHHBIMU paOOTHHUKA, KOTOPBIC HEOOXOIUMBI JISI BHITIOJTHEHUS YKa3aHHBIMU
MPEICTAaBUTEISIMU UX (QYHKIIUH.

XpaHEeHHE U UCTIONH30BAHUE TICPCOHALHBIX JIAHHBIX

= JlepcoHanbHble JaHHBIE PAOOTHUKOB O0OpadaTHIBAIOTCA M XPAHATCS B OTHENE KaJpOB,
MIePCOHATBHBIC JAHHBIC yJaIIuXcsl 00padaThIBAIOTCS M XPAHATCS B KAHIICISPUH M B TIPEIHA3HAYCHHBIX JIJIS
ATOTO AIEMEHTaX MH(POPMAIIMOHHBIX CUCTEM.

= JlepcoHanpHBIC JaHHBIC PAOOTHHKOB M YYaIIUXCS MOTYT OBITh ITOJIYYCHBI, TPOXOIUTH
JanbHEHIyl0 00pabOTKy M TMepedaBaThCcsi Ha XpaHEHHWE KaK Ha OYMaKHBIX HOCHUTENsX, TaK U B
AJICKTPOHHOM BHJIC — B JIOKAJTBHONH KOMITBIOTEPHOM CETH M B CIICIIUAIBHBIX KOMITBIOTEPHBIX MTPOrPaMMAaX:
«1C: 3apnnata u kanps», «cAVIC KOMIUIEKTOBaHUE» U T...

[Ipy monmyuyeHUM mNepCOHATBHBIX ITAaHHBIX HE OT pabOTHUKA (32 HCKIIOYEHHEM CIIy4aeB, €CIIU
MepPCOHANBHBIE JaHHBIC OBUIM MPEJOCTaBICHBI padOTOMATENI0 HA OCHOBAaHUM (helepaabHOr0 3aKOHA WU
€CJIM TIEPCOHAJBHBIC JTAHHBIC SBISIOTCS OOIIEIOCTYIMHBIMU) paboTomaTeNb O Havaida oOpabOTKH TaKUX
MEPCOHATBHBIX JaHHBIX 0053aH MPEOCTaBUTh PAOOTHHUKY CIIEIYIONIYI0 HH(OPMAIIUIO:

= HamMeHoBaHHE ((pamMuiIus, UMsi, OTIYECTBO) U aJPecC OrepaTopa UiIH €ro MPeICTABUTEIIS,

= qienb 00paboOTKU MEPCOHANBHBIX JAHHBIX U €€ TIPAaBOBOE OCHOBAHHE,

®  [penojiaraeMble MoJIb30BaTENU EPCOHATBHBIX TaHHBIX;

"  yCTaHOBIIEHHBIC HACTOSIIUM DelepabHBIM 3aKOHOM IpaBa CyObeKTa MePCOHATBHBIX JAHHBIX.



S A0CTVYII K HEPCOHAJIbBHBIM JAHHBIM PABOTHUKOB
[IpaBo gocTyma K nepcoHaIbHBIM JaHHBIM PaOOTHUKOB UMEIOT:

—  3aBEAYIOUINH;

—  JIeJIONpPOU3BOIUTEb,

—  COTPYIHHUKH OyXTajaTepuH.

PaboTHuk YupexaeHus iMeeT MpaBo:

— TOJIy4aTh JOCTYII K CBOMM IEPCOHAIBHBIM JTaHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOUYasl TPaBO
Ha 0€3BO3ME3THOE MOJTyYeHUE KOMUMA JTF000M 3amucH, CoepKalllei epcoHanbHbIE TaHHbIe PAOOTHUKA;

— T1peboBath oT PaboTomaTens yroYHeHUs, UCKIIIOUSHHS WITH MCIIPABIICHHS HETIOJTHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJTYYEHHBIX WM HE SBISIONIMX HEOOXOAUMBIMU JJIS
Paboronarens nepcoHaNbHBIX TaHHBIX;

— mouy4daTh oT PaGoronmaTens:

"  CBEJCHMS O JIMIAX, KOTOPhIe UMEIOT JOCTYH K MEPCOHAIBHBIM JaHHBIM HJIU KOTOPBIM MOXET
OBITh MPEOCTABIICH TaKOW JOCTYII;

"  mepedyeHb 00pabaThIBAEMBIX MEPCOHANBHBIX TaHHBIX U HICTOYHHUK MX TOTyYCHUS;

=  cpoku 00pabOTKU NEPCOHABHBIX JAaHHBIX, B TOM YHCII€ CPOKH UX XPAHECHHUS,

" CBEJCHHS O TOM, KAaKH€ IOPHIMYECKHE IOCIEACTBUS ISl CyOBEKTa NEPCOHAIBHBIX JTaHHBIX
MOKET MOBJIEYb 32 CO00M 00padOTKa €ro MepCOHAIBHBIX TaHHBIX.

— T1peboBath u3BenieHus PaboTomareneM Bcex JIMIl, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIC
WIM HEMOJHBbIE MEPCOHANbHBIE aHHBIe, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOYCHHSIX, HCIPABICHHIX
WY JIOTIOJTHEHUSX

— o0xaJyioBaTh B yNOJHOMOYEHHBI OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WIK B CyJeOHOM MOpsAKE HeMpaBOMEpHbIe AeiicTBUS miu Oe3nelicTBusi Pabortomarens mpu oOpaboTke u
3alUTe €0 MEPCOHATBHBIX JaHHBIX;

— KOMHMpOBaTh M JeNaTh BBIIUCKH TEPCOHANBHBIX JAHHBIX pPAa0OTHHKA pa3peraeTcs
UCKJTFOUUTENTFHO B CITY’)KEOHBIX IIEIISX ¢ TMCBMEHHOTO pa3pelleHusl HadalbHUKA OT/IeNa KaJpoB;

— mepemava WH(GOpPMAIUMM TPETbEl CTOPOHE BO3MOXHA TOJBKO NPU MHCHMEHHOM COTJIACHH
pabOTHUKOB.

6 OTBETCTBEHHOCTbD 3A HAPYILIEHUE HOPM, PEI'YJIUPYIOLLIUX OBPABOTKY
N 3AIIUTY NIEPCOHAJIBHBIX JTAHHbIX
PaboTHukM YupexaeHus, BAHOBHbIC B HAPYIIEHUH HOPM, PETYIHPYIOIUX HOIyYeHHE, 00paboTKy
U 3aIUTY NePCOHAIBbHBIX JaHHBIX pAa0OTHUKA, HECYT AUCHUILIMHAPHYIO aIMUHUCTPATUBHYIO, T'PaXk/1aHCKO-
IIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pe/IepaTbHBIMHU 3aKOHAMH.
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